POCCUNCKAA ®EOEPALINA
KemepoBckasa obnactb - Kysbacc
FOprHcKnn MyHMumunansHbIN OKPYr

NMOCTAHOBINEHWE
agMuHUcTpauun KOprmHckoro MyHMUMNansLHOro okpyra

oT« 26 » 04 20 21 Ne 35-MHA

00 yTBepxKIeHUN AAMUHUCTPATUBHOIO PerJiaMeHTa NMpeaoCTaBJIeHUus
MyHHMIMNAALHOU yeayru «IllpegocraBienue 1ocTyna K cipaBo4YHO-NIOMCKOBOMY
annapary ¥ 0a3aM JaHHbIX MYHUIMIAJIbHBIX OM0JIMOTEK

PykoBonctBysice denepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O6 0b6mux
NPUHIKNAX OpPraHu3alMi MECTHOro camoynpasieHuss B Poccuiickon @Denepanum»,
®enepanbabiM 3akoHOM 0T 27.07.2010 N 210-®3 «O06 opraHuzauuu MpeaocTaBiICHUs
rOCy/apCTBEHHBIX U MYHUIIMITATBHBIX YCIyT»!

1. VBepauth aJMUHHCTPATUBHBIN periaMeHT MPEIOCTABICHHUS
MyHUIIMOanbHON ycinyru «lIpemocTtaBienwe Joctynma K CIPaBOYHO-TIOMCKOBOMY
anmnaparty ¥ 06a3aMm JJaHHBIX MYHHMIIMIIAIbHBIX OMOINOTEK», cornacHo [Ipumoxenuto.

2. Ony0irKoBaTh HAcTOAIEE NOCTaHOBJICHHE B pailoHHOM razere «FOprunckue
BEJJOMOCTH» M  Pa3MECTUTh B  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHeT» Ha opUUMATIBLHOM caiiTe agMuUHUCTpalu FOPruHCKOro MyHUIIMNAILHOTO
OKpyra.

3. KoHTpoab MCIOJNIHEHHS TMOCTAHOBJIEHHUS BO3JIOXKUTh HA 3aMECTHUTENSl TJIaBbl
IOprunckoro MyHUIIMIIaIbHOTIO OKpyTra no couuanbHbM Borpocam C.B. I'opneeBy.

N.o. rnaBel FOprunckoro
MYHHUIHANAJIBHOTO OKpyTa C.B.bopucos



[Ipunoxxenue

K IIOCTaHOBJICHHUIO aJIMUHUCTPaLUN
FOpruHckoro MyHHUIIMIIAIBHOTO OKpYyTa
or 26.04.2021 Ne 35-MHA

AJIMUHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHHIMIIAJIbHOU YCJIYTH
«IIpexocraBieHne 10CTyINA K CIPABOYHO-NIOMCKOBOMY anmnapary 1 6azam
AAHHBIX MYHHIMIIAJbHBIX OM0IHOTEK)

1. O01mMe MoJ10KeHud

1.1. TIpeamet peryaupoBaHus aIMHUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIA PETJIAMEHT TPEJOCTABICHUS MYHUIMTAIBHON  yCIyTH
«IIpemocraBnenue moctyma K CIPaBOYHO-TIOMCKOBOMY ammapary W 0a3aM JTaHHBIX
MyHUIMOAIbHBIX ~ OMOnuoTexk»  (majmee -  aIMUHUCTPATUBHBIA  pErjaMeHT) -
HOpPMaTHBHBIN NIPABOBOH aKT, YCTAHABIMBAIOIIHMIA MTOPSIOK TMPEAOCTABICHUS U CTAaHAAPT
MPEIOCTABICHHUS MYyHHUIIUIIATHBHON YCITyTH.

AJZIMUHUCTPAaTUBHBIA perjaMeHT pa3paboTaH B IMENSIX MOBBIIICHUS KadecTBa
MPEIOCTABICHUS W JOCTYIMHOCTH TPEAOCTABICHUS MYHHUIIMITAIHHONW YCIYTH, CO3JaHHUS
KOMGOPTHBIX  yCIOBUW  JJIi  yYaCTHUKOB  OTHOILIEHUH, BO3HUKAIOIIUX  IPHU
PEI0CTABICHUN MYHHIUTATbHON YCIIyTH, orpezeNeHus CPOKOB u
NOCNE0BATENLHOCTH  JEHCTBUN  (aAMUHUCTpATUBHBIX mpoueayp) IOprunckoro
MYHUIIMIIAILHOTO OKpPYyTa, B JIMIE YNIPABJICHUS KYJIbTYpPbl, MOJOJEKHOW MOJIUTHKU U
cnopra aaMuHuctpanuu  FOpruHckoro  MyHMIMNAABHOTO  OKpyra (mamee -
YIOJHOMOYEHHbIE OpraHbl) NpPH MPEJOCTABICHUHM MYHHUIMNAIBHON YCIyrd IO
NPEIOCTABICHUIO JIOCTYNa K CIPaBOYHO-TIOMCKOBOMY ammapaty M 0a3aM JaHHBIX
MYHHIIMITATBHBIX OMOINOTEK.

1.2. Kpyr 3asBuTeeii.

MyHununaneHas yciayra npeaocTaBiseTcs: (GU3MUYecKUM JIHIaM U IOpUINYEeCKUM
JuIaM (anee — 3aIBUTEIIN).

1.3. TpeboBanust K  MOPSAKY  HMHGOPMHPOBAHHUS O  MPEAOCTABICHUH
MYHHIIMITATLHON YCIyTH.

1.3.1. Hudopmarmst 1Mo BOMPOCaM IPEAOCTABICHHS MYHHUIMIIAIBLHON YCIIyTH,
CBEJICHUI O XOJIe MPEOCTABIICHNS MyHUITUTIAIBHON yCITyTH MPEAOCTABISAETCS:

CHEIUAIUCTOM YUpEeXACHUS TPU HEMOCPEACTBEHHOM OOpalleHUH 3asBUTENS B
VYupexaeHue, Uin MOCPEACTBOM Tese(OHHOM CBSA3HM, B TOM YHCIE MYyTEM pa3MEIeHUs
MHPOpPMAIIMOHHBIX ~ MaTepualioB Ha  oduuuaibHOM  caiite  YupexaeHus B
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTn «MHTepHeT» (manee — oduimanbHbIiI
caiT);

nyTeM pasMmenieHuss B ¢eAepanbHO TOCyAapCTBEHHON HHGPOPMAIMOHHON

cucreme «EauHbBIN mOpTan rocyAapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT (QyHKITUN)»
(manee — EIIT'Y), wundopmammonnoii cucreme KemepoBckoit obmactu ais
MPEIOCTABJICHHUS TOCYNAPCTBEHHBIX W MYHHIMMAIBHBIX yciyr (pyHknwmii) (mamee —
PIII'Y) (nmpu HaIM4YMK TEXHUUYECKOW BO3MOXKHOCTH);

MyTeM pa3MelleHus] Ha MHPOPMAIMOHHOM CTEH/E B IMOMEIIECHUU YUPEKICHUS, B
nH(POPMAIMOHHBIX MaTepuaax (OpoIIropbl, OyKIEThI, IUCTOBKH, TAMSTKH);



MyTeM MyOJUMKalUU HWH(OPMAIMOHHBIX MAaTE€pUAIOB B CPEICTBAX MAacCOBOMU
uH(popMaLNH;

MOCPEJCTBOM OTBETOB HA MMCbMEHHBIE 0OpaICHUS.

1.3.2. CpaBounasi wuH(OpManuss O MECTOHAXOXAECHUH, Trpaduke padbOTHI,
KOHTaKTHbIX TeledoHax VYUpexKIeHHus, aJapece HIIEKTPOHHOW MOYTHl YUpeKJIeHUs
pa3MenieHa Ha OQUIMAIBHOM caiiTe YupexaeHus, B (eaepaqbHONl rocynapcTBEHHOU
uHpopmanMoHHOM  cucteMe  «®DenepanbHbIl  peecTp  TOCYNAapCTBEHHBIX U
MYHHUIMIAIBbHBIX yCIyT (QyHKIMN)» (nanee — ¢peaepaibHblid peecTp).

2. CtanapT npeaocTaBjJeHUs] MyHUIIUNIAJIbHOMN YCIyrd

2.1. HaumenoBanne MyHununanpHou yenyru:  «lIpenocraBinenme pocryma K
CIIPaBOYHO-TIOMCKOBOMY alrapary u 0a3zaM JaHHBIX MyHUIUTIATbHBIX OUOIHOTEK.

2.2. MyHununaapHas yciyra npeJocTaBiIseTCss yIIOJIHOMOYEHHBIM OPIaHOM.

3asgBUTENb BIpaBe IMOJaTh 3asABIEHHE O TMPEAOCTaBICHUU UWHDOpManuu u3
(benepanbHOil 0a3bl JAaHHBIX O pe3yjibTaTax €AWHOTO TOCYJapCTBEHHOI'O 3K3aMeHa
MOYTOBBIM OTIpaBieHueM uiu ¢ momombio EITY, PIITY (npu Hanmuuuy TeXHUYECKOU
BO3MOXHOCTH).

3anpeniaercst TpeOoBaTh OT 3asBUTENSI OCYUIECTBIICHMS JCWCTBHM, B TOM YHUCIIE
COTJIACOBAHUM, HEOOXOIUMBIX JIJIsl TIOTYUYEHUS MYHHUIIMTATHHOW YCIYyTU U CBSI3AHHBIX C
oOpaleHueM B MHBIC TOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpPaBJICHUS,
OpraHu3aliy, 3a MCKIIOUEHUEM IOJYyYEHHs YCIYyTr, BKIIOYEHHBIX B IE€PEUYECHb YCIYT,
KOTOpBIE  SIBIIAIOTCS HEOOXOAMMBIMU U O0SI3aTENbHBIMU U MPEAOCTaBICHUS
MYHULUIIAIBHON yCIIYTH.

2.3. PegynbratoM  mpefocTaBi€HUS ~— MYHHMIMIAIBbHOM  YCIYrM  SIBISIETCS
NPEIOCTABJICHUE JOCTYyNa 3asiBUTENIO K CIPABOYHO-IIOMCKOBOMY ammapary OuOIMoTex
(manee - CITA), 6a3am nanubIxX (manee - bJI), k kaTajgoram u KapToTekaMm OMOINOTEKH, B
TOM YHUCJIE K ANEKTPOHHBIM KaTaJIOTaM.

PesynbTaT npenocraBiieHrss MyHUITUTIAIBHON YCIYTH MOKET OBITh MOJTyYeH:

- B YIIOJIHOMOUYEHHOM OpraHe Ha OyMa)XHOM HOCHUTEJIE TP JINYHOM OOpaIlieHNH;
- Ha JIEKTPOHHYIO MOYTY 3asBUTEISI B BUJE IEKTPOHHOIO TOKYMEHTa

- IOYTOBBIM OTIIPABIICHUEM;

- Ha EIIl'Y, PIII'Y (npu Hanu4uu TEXHUYECKOW BO3MOXXHOCTH), B TOM YHCIIE B
(dhopMe FIEKTPOHHOTO TOKYMEHTA, MOJIMUCAHHOTO YJIEKTPOHHOM MOIHUCHIO.

2.4. Cpok npeaocTaBlIeHUs MyHUIIUITATLHON YCITyTH.

B cinyuae oOpamienus 3asBuUTeNss 4yepe3 OPUIMATBHBIA CalT OpraHa OKa3aHHe
MYHULUNAIBHON YCIIYyT'H MPOU3BOJIUTCS B CPOKH, 3aBHUCSIINE OT cKopoctu MHTepHera
Ha 000py0BaHUM TIONTydaTessl ycIyru (3asBuTens). B 1iei1oM Ha 3arpys3ky 0a3bl JaHHBIX
yepe3 ouluaIbHbIA CalT opraHa MOXKET ObITh 3aTpaueHo He 0oJiee MATH MUHYT.

IIpenocraBnenue nocryna k CIIA wu BJ] HemocpencTBEHHO B OpraHe
OCYIIECTBIISIETCSI B TEPHOJ] BPEMEHH, OTPAHMYEHHBIM PEKUMOM pabOThl oOpraHa U
HeoOxoauMocThIO B pabote co CITA u B/I.

MakcuMansHBI CPOK C MOMEHTa OOpallieHusl 3asBUTENS 3a MPEIOCTaBICHUEM
yciyru Ao npenocrasiaeHus qocrymna Kk CITA u B/ He 6onee 15 MunyT.

[IprocranoBieHrE TPEAOCTABICHUSI MYHULMIIAJIBHON YCIIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannn HE IPELYCMOTPEHO.

2.5. IlepeueHh HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIUX MPEJOCTABICHUE
MYHHITUIAIBHON yCIIyTH (C yKa3aHHEM UX PEKBU3UTOB M UCTOYHUKOB O(QHUIINATHLHOTO



omyOJIMKOBaHMs), pa3MelleH Ha OQUIHUAIBHOM CalTe YIOJIHOMOYEHHOIO OpraHa, B
dbenepanbHoM peectpe, Ha EINI'Y, PIIT'Y.

YOJHOMOYEHHBI OpraH 00ECIeUMBAET Pa3MEUICHUE M aKTyaJM3alHI0 MEepeUHs
HOPMAaTHBHBIX IPABOBBIX AKTOB, PETYJIMPYIOUIMX MPEJOCTABIECHUE MYHUIUNAIbHON
yCIyTd, Ha CBOE€M O(QUIMaTIbHOM CcalTe, a TakkKe B COOTBETCTBYIOIIEM pasielie
(dbenepanbHOTO peecTpa.

2.6. UcuepnpiBaronuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATCNPHBIMA WJIM WHBIMA  HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH  JUIS
MPEIOCTaBICHUS] MyHUIIUIAIBHON YCIYTH, YCIyr, HEOOXOAUMBIX U 00S3aTENbHBIX IS
MpeIOCTaBICHHS] MyHULUIIAIbHOW YCIYTH.

Jlns  mpenocTaBieHUss MYHUIUNAJIbHOM — YCIYyIH, 3asBUTEIb IPEACTABIISET
YUTATENbCKUM OWJIET YHNOJHOMOYEHHOTO OpraHa, BbIIAaHHBII B COOTBETCTBUU C
MIpaBWJIAMH, JICHCTBYIOIIUMU B Y UPEIKICHUH.

2.7. YIIOTHOMOYEHHBIII OpraH He BIIpaBe TpeOOBAaTh OT 3asgBUTENS WIH €ro
MpeICTaBUTEIIS:

2.7.1. IlpencraBneHus JOKYMEHTOB U HMHGOpPMAaLMM WM  OCYILECTBIICHUS
NENCTBUM, TMpEACTaBICHUE WM OCYIIECTBICHHE KOTOPbIX HE MPEeILyCMOTPEHO
HOPMATHBHBIMH MPABOBBIMH aKTaMH, PETYJIUPYIOIIUMHU OTHOIICHHS, BOSHUKAIOIINE B
CBSI3M C NMPEAOCTAaBIECHUEM MYHUIIUIIATBLHON YCIyTH;

2.7.2. llpencraBineHusi JOKYMEHTOB M HWH(OpMaAlUU, KOTOpbIE HAXOISATCA B
pachopsiKeHUH OpraHoB, NPEJOCTABIAIONIMX TOCYAAPCTBEHHbIE YCIyTHU, OPraHoB,
NPEIOCTABISIIONINX MYHULIUINAIbHBIE YCIYyTH, HWHBIX TOCYJapCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIpaBJIEHUS JMOO TOJIBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOT'O CaMOYIpaBJICHHs OpraHU3alui, Y4acTBYIOIIHUX B
NPEOCTABICHUH MYHULUIAIBHOW YCIYrH, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @exnepanuu, HOPMATUBHBIMU IPABOBBIMH aKTaMU
KemepoBckoit obmactu - Kyszbacca, MyHUIIMIAJIbHBIMU TPAaBOBBIMH aKTaMH, 3a
UCKJIIIOYCHHEM JIOKYMEHTOB, BKJIOYEHHBIX B OIpeAENeHHBI vacTeio 6 cT. 7
®enepanbHoro 3akona ot  27.07.2010 Ne 210-®3 @3 «OO6 opra"su3anuu
IPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YTy (nanee - deaepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3) nepeyeHb T0KYMEHTOB;

2.7.3. OcymiecTBiieHUs ICUCTBHIA, B TOM YHCJIE COTVIACOBAaHUMN, HEOOXOIMMBIX JIJIs
MOJyYEeHUsST MYHHUIIMIAIbHONW YCIYyTM U CBSI3aHHBIX C OOpallleHHeM B HWHBIC
rOCy/IapCTBEHHBbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBIICHUS, OpPTraHMU3AINH, 32
UCKJIIIOYCHHEM TIONyYEeHUS YCIYr U TOJy4eHHs JOKYMEHTOB U HH(OpmaImu,
NPEIOCTABISIEMBIX B PE3yJIbTaTe€ MPEAOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
[lepedenb yciyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U  O0S3aTE€IbHBIMU  JUIS
MPEIOCTABICHUS MyHUIIUTIATBHBIX YCIYT;

2.7.4. llpencraBieHusi JOKyYMEHTOB U HHGOpPMAIMH, OTCYTCTBHE U (WUIIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCH IPU NEPBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOJUMBIX Ui NPEIOCTaBICHUS MYHUIUMNAIBHOW YCIYTH, JHOO B
IPEIOCTABICHUA MyHULIMNIAIBHON YCIIYyTH, 32 UCKIIFOUEHUEM CIIETYIOIIHNX CIIy4aeB:

2.7.4.1. 3smeHeHne TpeOOBAHWI HOPMATHUBHBIX IMPABOBHIX AKTOB, KAaCAIOIIMXCS
HpPEe0CTaBICHNS MYHUIIMTIAIIBHOM yCIyTH, MOCIE MePBOHAYAILHON MOJIauM 3asBICHUS
0 MPEIOCTAaBICHUH MyHUIIUTIAIBHOMN YCIIyTH;

2.7.4.2. Hanuure omuOOK B 3asBJICHUU O TMPEIOCTABICHUH MYHUIIUTAIBHON
YCIYTd U JOKYMEHTaX, MOJAHHBIX 3asBUTENEM IIOCJIE IEepBOHAYAIbHOIO OTKaza B
npueMe JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABJICHUS MYHHIMIIAIbHON YCIyTH,



aMb0 B NIPENOCTaBICHHMM MYHHMIMIAIBHONM yCIyIM UM HE BKIIOYEHHBIX B
MIPEICTABIEHHBIM paHEE KOMIUIEKT JOKYMEHTOB;

2.7.4.3. Vicreuenne cpoka ACWCTBHSA JOKYMEHTOB WM H3MEHEHHE WH(POpPMAIHH
Mocjie NEPBOHAYAIBHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEeIOCTaBICHUS] MyHULIUMNAIBHONW YCIyTH, MO0 B MPENOCTABIEHUN MYHHUIIUIAIbHOU
YCIYTH.

2.8. HcuepnsiBaromuii IepeyeHb OCHOBAHUM I OTKAa3a B NPHUEME JTOKYMEHTOB,
HEOOXOIMMBIX Ul MPEAOCTAaBIECHUS MyHUIIMTIAIBHON YCITyTH.

OTka3 B 1mpueMe JOKYMEHTOB, HEOOXOJMMBIX JUIsl  IPEJOCTaBICHUS
MYHULANIAJIBHOW ~ yCIIyI'M, 3akoHojaTtenbCTBOM  Poccmiickoit ~ ®denepannn  He
MIPEAYCMOTPEH.

2.9. UcuepnbiBatoluii TMepeueHb OCHOBAHWUW JJIsi MPUOCTAHOBICHUS W (WJIH)
0TKa3a B MPEJI0CTaBICHUN MYHULIUIIAIbHOU YCITYTH.

[IprocranoBieHre NpeJOCTaBICHUS MyHUIIMIAIBHON YCIYTrH 3aKOHO/ATEIbCTBOM
Poccuiickoit @enepannn HE TPETYCMOTPEHO.

OTka3 B MNpeAoCTaBIE€HUU MYHUIUNAIBHOM  YCIYrM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu He NPELyCMOTPEH.

2.10. [lepeuenb yciyr, HEOOXOOUMBIX M O0S3aTEIbHBIX IS IPEIOCTaBICHHUS
MYHHUIMIAIBHON YCIyTH.

VYeiayru, KOTOpble — SIBISIOTCS ~ HEOOXOJMMBIMHU U 00sI3aTeNbHBIMU  JUIS
MPeIOCTaBICHHS] MYHULIUIIAJIbHOW YCIYTH OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep U OCHOBaHMsI B3UMaHHs T'OCYJapCTBEHHON MONUIMHBI WU
WHOM IIJIaThI 33 MPEAOCTABICHUE MYHHUIIUIIAILHOU YCITYTH.

[IpenocraBieHre MyHUIMIIANBHON YCIYTH OCYLIECTBIIsAETCS OECIIaTHO.

2.12. Tlopsiiok, pa3Mep U OCHOBAaHUS B3UMaHUS IJIaThl 3a MPEIOCTABIEHUE YCIYT,
HEOOXOIMMBIX M O00s3aTeNbHBIX I MPEJOCTaBICHHS MYHHUIMIAIbHONW YCIYyTH,
BKJII0Yast UH(OPMAIIMIO O METOIMKAX pacueTa pa3Mepa TaKkoi MiaThl.

VYciyru,  KOTOpble  SIBISIOTCS  HEOOXOJUMBIMH M OOSI3aTENIbHBIMM  JUIS

IIPEIOCTABJICHUS MyHULIMIIAIBHON YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuMasbHBI CpPOK OXMIaHMS B OdYepeAd IpU Iojade 3ampoca o
IPEIOCTABICHUA MYHULUIIAIBHOW YCIYTH, YCIyT'M OpraHM3alliM, YYacTBYIOUIEH B ee
IPEJOCTABICHUHA, W NPHU IOJYYEHHHM peE3yJbTaTa IPEAOCTaBICHUS TAKUX YCIyr He
JIOJKEH IIPEBBIIATH 15 MUHYT.

2.14. Cpok © TOpSAOK PETrUCTpalldd 3ampoca 3asgBUTENS O IPelOoCTaBICHUU
MYHHUIMIAIBHON YCIIyTH, YCIYI'M OpraHW3alli{, Y4acTBYIOIIEH B €€ MPEICTABICHUH, B
TOM YHCJIE B 3JIEKTPOHHOU (opMme.

Cpok peructpanuu 3ampoca 3asBUTENs NMPU JUYHOM OOpaIlleHUH B YUpexaAeHue
cocTaBJisieT He Oosiee 15 MUHYT.

Perucrpauus 3asBuTens npu OOpallleHWH 3a NPEJOCTaBICHHUEM YCIYT'H Yepes
oUIMAIbHBIN calT YupexxaeHus: He TpeOyeTcs.

3asiBienue, nocrynusiiee B dnekrpoHHon ¢opme Ha EINTY, PIITY (npu Hamuunn
TEXHUYECKOW  BO3MOXHOCTH),  PETUCTPUPYETCS B  YCTAaHOBJIEHHOM  IOpAJIKE
YIOJHOMOYEHHBIM OpPraHOM B JI€EHb €ro IIOCTYIUIEHMS B ClIy4ae OTCYTCTBHS
aBTOMaTthueckoil peructpanuu 3amnpoco Ha EIII'Y u PIII'Y. 3asBnenue, nocrynusiiee
B Hepabouee BpeMsi, peruCTPUPYETCs B TIEPBbIid pabouuii 1eHb.

2.15. TpeboBaHMs K MOMEIIEHUSAM, B KOTOPBIX MPEIOCTABIISETCS MyHULIUTIATbHAS
ycllyra, K 3aly OXHJaHWs, MeCTaM JUIsl 3allOJIHEHMsI 3alpOCOB O IPEIOCTABICHUU
MYHULMTIAIBHON YCIIyTH, HHPOPMAIIMOHHBIM CTEHJaM C 00pa3lamMH WX 3alOoJHEHUS U



MEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX JUISl MPEJOCTABICHNUS MyHUIIMIAIBHON YCIYyTH,
B TOM 4YHCII€ K OOECIIEUEHUIO0 TOCTYIHOCTH JJIsi MHBAJIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoin denepanny 0 COLMAIbHONW 3AIINTE
WHBAJIUOB.

2.15.1. Ilomemiennss ~ YMOJHOMOYEHHOTO  OpraHa il TPeIOCTaBICHHUS
MYHHUIMIAIBHON YCIIYTH pPa3MEIlaloTcsl Ha MEPBOM ATaxe 37aHMs, 000pyJOBaHHOIO
OTJIENIbHBIM BXOJIOM, JHOO B OTAEIBHO CTOSIIEM 3JaHUU JUIsl CBOOOJHOTO JOCTYyIIa
3asBuTenen. llepenBuxeHne Mo NOMEIIEHUIM YIOJIHOMOYEHHOI'O OpraHa, B KOTOPBIX
MIPOBOJUTCS IIPUEM 3asIBJICHUS U JOKYMEHTOB, HE JIOJKHO CO3/1aBaTh 3aTPyJHEHUM 1Jis
JIMI C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBSL.

[Ipu pacnonio’keHWH MOMEIEHUs] YIIOJIHOMOYEHHOIO0 OpraHa Ha BEPXHEM ATaxe
CHEIMAINUCTHI YIIOJIHOMOUYEHHOTO OpraHa 00si3aHbl OCYILIECTBISATh NMPHEM 3asiBUTENEH
Ha MEPBOM 3Ta)e, €ClIM MO COCTOSHUIO 3/10pPOBbs 3aBUTENIb HE MOXKET MOAHATHCS MO
JIECTHHIIE.

Ha rteppuropumn, npuwierarmomei K 30aHUI0 YHOOJHOMOYEHHOTO OpraHa,
OpraHM3yIOTCSl MECTa JJIsl MapKOBKHU aBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHUCIIE MECTa
JUIS TTAPKOBKHM aBTOTPAHCHOPTHBIX CPEICTB MHBATUAOB (He MeHee 10 mpoieHTOB MecT,
HO HE MEHEeEe OJHOr0 MeCTa), JIOCTYI 3asBHUTeNIed K MapKOBOUHBIM MECTaM SIBIISETCS
OecrIaTHBIM.

[Tomelienne ymoaHOMOYEHHOIO OopraHa Jjisi mpueMa 3asBuUTelleld oOopyayercs
UH(GOPMALIMOHHBIMU CTEHJAaMH, Ha KOTOPBIX pa3zMemniaercsi (opma 3asBICHUS C
o0Opa3lloM ee 3aloJIHeHUss M IepevYeHb JOKyMEHTOB, HEOOXOAMMBIX  JUIs
IPEJOCTaBICHNS MyHULIUIIAIBHOHN YCITyTH.

[Tomemienusi, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUS IO IPEAOCTABICHUIO
MYHULMNAIBHOM yCIyrd, 0O0ecHeunBaloTCs KOMIBbIOTEpAaMH, CpPEICTBAMHU CBSI3H,
BKJIIOYAsl JOCTYI K MH(OPMALMOHHO - TEIEKOMMYHUKAlMOHHON cetu «/HTEepHET»,
OpPITEXHUKON,  KaHLIEIAPCKUMM  IMPUHAUISKHOCTAMU, HHPOPMALMOHHBIMH U
CIPAaBOYHBIMHM MaTepualaM{, HarasAHON uHpopManuel, CTYyJIbsIMH M CTOJIAMH,
CpeICTBaMM MOKapOTYUIEHUs]I U OINOBEIICHHWS O BO3HUKHOBEHHHM YpPE3BBIYANHOM
CUTYaIlH, JIOCTYIIOM K PErMOHAJIbHOM CHCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBUS, a TAK)KE 00ECIeUnBaeTCs JOCTYIHOCTD JUIsl MHBAJIUIOB K YKa3aHHBIM
IIOMEIIEHUAM B COOTBETCTBHM C 3aKoHojaTesnbcTBOM Poccuiickoit denepauuu o
COLMAJIbHOM 3alllUTe MHBAJIUIOB.

3an oxugaHWs, MecTa JUId 3aloJIHEHUs 3alpocoB U IpUeMa 3asBHUTENCH
000pyayIOTCS CTYNBMU, U (WIN) KPECETbHBIMU CEKIIMSAMU, U (UIIM) CKaMBSIMHU.

WudopmarionHsle  MaTepuaibl, NpeAHa3HaueHHble JUIsI HH(OPMUPOBAHUS
3asBUTENCH O MOpAAKE MPEJOCTABICHUS MYHUIUNAIBLHOW YCIIyTH, pa3MelIaloTcsl Ha
MH(POPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B MECTax, 00eCHeunBaoUIX J0CTYI K
HUM 3asiBUTeNe, 1 OOHOBIIAIOTCS MPHU U3MEHEHUH JIEHCTBYIONIEro 3aKOHOJATEIbCTBA,
PETYIMPYIOLIETO PEJOCTABICHNE MyHUIIMIIAIIBHON YCIIYTH, U CIPABOYHBIX CBEJICHUM.

WNudopmarionHsle CTEH/Ibl JODKHBI pacroyiaraThCsi B MECTE, JOCTYIHOM JUIS
IpPOCMOTpa (B TOM YHUCIIE MPU OOJBIIIOM KOJIMUYECTBE MOCETHTENEH ).

2.15.2. ]Ins oOecrniedeHus JTOCTYMHOCTH TMOJYYCHHsS] MYHHUIMIAIBHOW YCIYyTH
MaJIOMOOMJIBHBIMUA TPyNIIAMM HACEJICHUS 3JaHUS M COOPYKEHHS, B KOTOPBIX
OKa3bIBaETCS  ycinyra, OOOpPYIYyIOTCS COTJIACHO HOPMAaTUBHBIM  TpPEOOBaHUSM,
yTBepXKJIEHHBIM mpukazoM Munctposs Poccum ot 14.11.2016 Ne 798/mp «O6
yrBepxaenun CII 59.13330 «CHull 35-01-2001 JoctynmHOCTh 31aHUI U COOpPYKEHUI
IUT. MJIOMOOHMITBHBIX TPYIIIT HACETICHUSI Y.



B kabunere mo mnpueMy MaTOMOOWIBHBIX TPYIIT HACEICHHUS WMEETCS
MEIUIIMHCKAsT anTedka, MHTheBas Boaa. Ilpmw  HEOOXOAMMOCTH  COTPYIHUK
YIOJTHOMOYEHHOTO OpraHa, OCYIICCTBIISIIOIIMA TPUEM, MOXET BBI3BaTh KapeTy
HEOTJIOAKHON CKOPOW IMOMOIILIH.

[Ipu oOparnieHnn rpakIaHUHA C HAPYIICHUSAMHU (YHKITUH OTIOPHO-IBUTATEIIBHOTO
anmapara paOOTHHKH YIIOJJHOMOUYEHHOTO OpraHa NpPEINPHHUMAIOT —CIEAYIOIINE
EUCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPh M TOMOTAIOT TPa)XJTaHWHY OCCHpEensITCTBEHHO
MOCETUTh 3[aHWE YMOJHOMOUEHHOTO OpraHa, a TaKkKe 3apaHee MPEeAyNpekAaroT O
CYIIECTBYIONUX Oaphepax B 3aHUH;

- BBIICHSIOT IIEJIh BH3UTA TPAXKJTAaHWHA M COMPOBOXKIAIOT €r0 B KaOMHET IO
MIPUEMY 3asBJICHUS;, TIOMOTAIOT TPAXTAHUHY CECTh HA CTYJI WM PacIojiararoT Kpecio-
KOJISICKY Y CTOJIa HAITPOTHUB CIEIUATKNCTA, OCYIICCTRISIFOIICTO IPUEM;

- COTPYJHHK YITOJIJHOMOUEHHOTO OPraHa, OCYIISCTBIISIONIUN TpHUeM, TPUHAMACT
TpaXJIaHWHA BHE OYEPEJH, KOHCYJIbTHUPYET, OCYIICCTBISCT TPUEM 3asBICHUS C
HEOOXOIMMBIMH JJOKYMEHTAMH, OKa3bIBaCT TTOMOIIb B 3aIIOJTHCHHH OJJAHKOB, KOITUPYET
JIOKYMEHTHI,

-0 OKOHYAHMHM TPEIOCTABJICHUS MYHHIMIAIBHOH  YCIYIHM  COTPYJIHUK
YIOJTHOMOYCHHOT'O OpraHa, OCYIICCTBIISIFOIINKI MPUEM, TTOMOTAeT TPAKIAHUHY BBIATH
(BpIEXaTh) M3 KAOMHETA, OTKPHIBACT JBEPH, CONMPOBOXKIACT IPAKJIaHUHA JIO BBIXOJA U3
3JIaHUSA, W MOMOTAeT MOKMHYTh 3JIaHUE; TepellacT rpakJlaHuHA COIPOBOXKIAIOIICMY
JUIY WK 10 €r0 EJIAHWIO BBI3BIBAET aBTOTPAHCHOPT M OKA3bIBAET COACUCTBHUE MPH
€ro mocajxke.

[Ipu  oOpamenun  TpaxigaH C  HEJOCTaTKaMu  3peHUs  PaOOTHUKHU
YHOJHOMOYEHHOI'O OpraHa NpeIpUHUMAIOT CIIEAYIOIINUe JeHCTBUS:

- COTPYAHMK YIIOJIHOMOUYEHHOTO OpraHa, OCYLIECTBISIOUIUN MpUeM, NPUHUMAET
rpaXJIaHWHAa BHE OYEpeaMd, IIOMOraeT COPUEHTHPOBATbCA, CECTh Ha  CTYyJ,
KOHCYJBTUPYET, BCIyX NPOYUTHIBAET JOKYMEHTBHl U Jajieeé MO HEeoO0XOIUMOCTU
OPOU3BOIUT WX Bblauy. [Ipu oOmIeHMH C TpaxJIaHWHOM C HEIOCTaTKaMHU 3pEHUs
HE0O0XO0IMMO O0IIATHCSI HEMOCPEACTBEHHO C HUM CaMUM, a HE C COIIPOBOXK/IAIONIUM €r0
JUIOM, B Oecelie MOJIb30BaThCsl OOBIYHOW Pa3rOBOPHON JIEKCMKOM, B TIOMEIEHUU HE
CJIeTyeT OTXOJUTh OT HEro 6e3 MpeaynpexIeHus;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT IOMOIb B 3arlOJHEHUH
OJIaHKOB, KOIUPYET HEOOXOAUMbIE TOKYMEHTHI. J1Ji MmoAncanusl 3asBICHUS MTOABOIUT
JUCT K aBTOPYYKE TpakJJaHuHA, TIOMOTaeT COPUEHTUPOBATHCS U monucaTh o6maHk. [Tpu
HEOOXOJMMOCTH BBIJAIOTCS MAMSITKH [T CIA00BUASIINX C KPYITHBIM MIPUPTOM;

-0 OKOHYAHMM TPEIOCTABJICHUS MYHHIMIAIBHON  YCIYIH  COTPYAHUK
YIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIOIINM TPUEeM, TIOMOTaeT Tpa)kJIaHUHY BCTATh
CO CTyJa, BBINTH M3 KaOWHETa, OTKPHIBAECT ABEPH, COMPOBOXKIAET TpakIaHWHA K
BBIXOJy W3 3/IaHUSA, W TPOBOXAET HA YIHILY, 3apaHee MpeayNnpeirB IOCETUTENS O
CYIIIECTBYIONIUX Oaphepax B 3/IaHWU, MEepeacT TPaKTaHuHA COMPOBOKIAIOIIEMY JIHITY
WJIH 110 €T0 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT.

[Tpu oOpamiennu rpaxkaanuHa ¢ qedeKTaMu ciiyxa pabOTHUKH YITOJHOMOUYEHHOTO
oprasHa NnpeAnpuHUMAIOT CIEAYIONINe JeHCTBUS:

- COTPYJHHK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOMUNA MPHUEM TpakIaH C
HapylIeHUEM Ciyxa, oOpamaeTcsi HEMOCPEJICTBEHHO K HEMy, CIpPAIIWBAET O IIeNU
BH3UTA U JAa€T KOHCYJBTAIMIO Pa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, MPU ITOM
CMOTPUT B JIMIIO MOCETUTEIISI, TOBOPUT SICHO, CJIOBA JIOTIOJHSET MOHATHBIMU KECTAMH,



BO3MOXHO OOIIIEHNE B MMCEMEHHOU (hopMe 100 Yepe3 MepeBoUrKa )KECTOBOTO SI3bIKA
(cypnomnepeBounka);

- COTPYJHHK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONUN TIPUEM, OKa3bIBACT
MTOMOIIh ¥ COJCHCTBHE B 3aIllOJIHCHUU OJIAHKOB 3asBIICHUH, KOMHMPYET HEOOXOIUMEIC
JIOKYMCHTHI.

2.16. [Tokaszarenu JOCTYITHOCTH ¥ Ka4€CTBA MYHUITUTIAIIBHON YCITyTH.

2.16.1. OCHOBHBIMHU IIOKa3aTENIIMA JIOCTYITHOCTH WM Ka4yecTBa IPEOCTaBIICHUS
MYHHITUTIATBHON YCITyTH SBIISTFOTCS:

PaCIONIOKEHHOCTh TIOMEIIECHUH YITOJITHOMOYEHHOTO OpraHa, IpeJaHa3HauYCeHHBIX
JUIS TIPEIOCTABJICHUS MYHHIIMITAILHON YCIIYTH, B 30HE JOCTYMHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MaruCTPaIsIM;

CTeNICHh ~MH(POPMUPOBAHHOCTH  3afABHTEIS O TOPSAJIKE MPEAOCTABICHUS
MYHHUITUIAIBHONH yCIyrd (JOCTYIMHOCTh WH(GOPMAIMA O MYHHUIUIIAIBLHOW YCIIyTe,
BO3MOXHOCTb BbIOOpA cI0C00a MOTy4eHHs] HHPOpMaIUn);

BO3MOXHOCTh BbIOOpa 3asgBUTeleM (¢GopM oOpalleHus 3a TMOJy4YeHUueM
MYHUIUTIATEHON YCIyTH;

JOCTYITHOCTh OOpalleHus 3a MPEJIOCTaBICHUEM MYHUIUNIAIBHOW YCIYTH, B TOM
YHCIIe JUIS JIUI] C OTPAaHUYCHHBIMUA BO3MOXXHOCTSIMH 37I0POBbS;

CBOCBPEMEHHOCTD MPEIOCTABJICHUS MYHUIIUIIAILHOW YCIYTH B COOTBETCTBHH CO
CTaH/JapTOM €€ MPEJIOCTABICHUS;

COONIOZICHHE CPOKOB TMPEJAOCTABICHUS MYHHUIUIAIBHOW YCIyTH W CPOKOB
BBIMIOJTHEHUST aJMUHUCTPATUBHBIX MPOLEAYp MPU MPEIOCTABICHUH MYHUIUIAILHON
YCIIyTH;

BO3MO>KHOCTH MOJIy4eHUs UH(POPMAIIUU O XOJ€ MPEJ0CTaBICHUS MyHUIIUTAIbHON
YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >KajloO CO CTOpPOHBI 3asBUTENS IO pe3yjbTaTam
NPEIOCTABICHUS] MyHULIUTIATBLHON YCIIyTH;

OTKPBITBIA JOCTYN [UIsl 3asBUTENled K HHPOpPMAlMU O TOPSAJIKE M CpPOKax
NPEOCTABICHUS] MYHUIMNAIBHONW YCIyTH, TMOpsSAKe O00XKaloBaHUS JICWCTBHIA
(Oe3melicTBHsI) YIMOJTHOMOYEHHOI'O OpraHa, pyKOBOJUTENs yHOJHOMOYEHHOI'O OpraHa
1160 crenHranrucTa yrnoaTHOMOYEHHOTO OpraHa;

HaJIM4YUE  HEOOXOJUMOTO M JIOCTATOYHOTO  KOJMYEeCTBAa  CHEIHAIMCTOB
YIOJHOMOYEHHOTO OpraHa, a TakKe IOMEIIEHUH YIOTHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBIISIETCS TIPUEM 3asBJIICHUN U JOKYMEHTOB OT 3asiBUTEIICH.

2.16.2. YIIOTHOMOYEHHBIMU OpTraHaMH OOeCIICUMBAETCsS CO3JaHHEe MHBAIWIAM U
UHBIM MaJOMOOWIIBHBIM TPYIIaM HACEJICHUsS CIEAYIOIUX YCIOBHH JOCTYHMHOCTH
MYHUIIMIIAIBHOM yCIIyTU B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBIIEHHBIMH
3aKOHOAATENLHBIMU U HHBIMA HOPMAaTHUBHBIMU TIPABOBBIMU AKTAMH:

OKa3aHWEe WHBAJIUAAM MOMOIIH, HEOOXOAUMOM I MONYYSHHS B JOCTYIMHOU IS
HUX (popme nHpOopMaIUU O IPABUIIAX MPEIOCTABICHHSI MYHUIIUIIATLHOW YCIYTH, B TOM
gucie 00 odopmieHUH HEOOXOJWMBIX [UISi TOJYYCHHUS MYHHUIUIAIBHOW YCIyTH
JOKYMEHTOB, O COBEPIICHHMH UMH JIPyTUX HEOOXOJMMBIX Ui TOJNyYEeHUS
MYHULIMTNIAJIBHON YCIIYTH ACUCTBUM;

NPEIOCTABICHUE MYHHUIIMIAIBHON YCIYrM HMHBAIWIAM 1O CIyXy, Tpu
HEOOXOJIMMOCTH, C HCIOJB30BAHHEM PYCCKOTO IKECTOBOTO SI3bIKA, BKIIFOYAS
obecrieyeHne JIOMycKa B IOMEIIEHUE CYypAONIepeBOINKA, TU(DIOCYPIOTIEPEBOTINKA;

OKa3aHWE TIOMOIIM WHBAIWJIAM B TMPEOJOJCHUH OapbhepoB, MEIIAIIINAX
MOJIYYCHUIO MYHUIIUTIATHLHON YCIIYTH HApaBHE C APYTUMU JTUIIAMH.



2.16.3.Ilpy  mpenocTaBiICHWM MYHHULIWNAIGHOW  YCIyTH  B3aUMOJICHCTBHE
3asBUTENS CO CIEUHUAIMCTOM YIOJHOMOYEHHOTO OpPraHa OCYIIECTBIISIETCSA MPU JIUMYHOM
oOpaleHuu 3asiBUTEIIA:

JUIsl TIONy4eHUs MH(OpPMAIMU IO BOIMPOCAM MPEIOCTABICHUS] MYHHITUTATBHOMN
YCIYTH;

JUISL TIOJAY U 3asIBJICHUS U IOKYMEHTOB;

JUTS TIOJTy4eHUsT HH(OpMAIIUU 0 X0/ TPEAOCTABICHUS MyHUITUTIATLHOU YCIYTH;

JUISL TIOTYYEHUS pe3yJibTaTa MpeI0CTaBICHNUS MYHUUITAIBHON YCIYTH.

[IponoIKUTENBHOCTh ~ B3aUMOAECHCTBUSA ~ 3asBUTENA  CO  CIEIUATUCTOM
YIOJIJHOMOYEHHOI'0 OpraHa He MOXET IPEBBIIATh 15 MUHYT.

2.17. Inpie  TpeOoBaHMs, B TOM YHCJIE€ YUYWUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABICHU MYHUIHMNAIBLHOM YCIYyTH IO SKCTEPPUTOPUATBLHOMY MNPHHIUITY H
0COOEHHOCTH MPEIOCTABJICHNUSI MyHULIUTIATBHON YCIIYTH B 3JIEKTPOHHOM (opMe.

2.17.1. IlpenocraBieHue MYHHUIUNATBHON YCIYTH MO HKCTEPPUTOPUATIEHOMY
MIPUHIIUAITY HEBO3MOKHO.

2.17.2. 3asBUTENh BIpaBe OOpPATUTHCS 3a NPEIOCTABICHUEM MYHUIUIIATBHON
yCIAyTM W ToJaTh JOKYMEHTBI, YyKa3aHHble B TyHKTe .2.6 HACTOSIIEro
aIMUHUCTPATUBHOIO pErjlaMeHTa, MNpPU HAJIUYUM TEXHUYECKOM BO3MOXXHOCTH B
anexkTpoHHou popme vepe3 EIITY, PIITY (mpu Hamuyuu TEXHUYECKOW BO3MOKHOCTH)
C UCTOJIb30BAaHUEM JJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU MOAMUCHIO
B COOTBETCTBHHU ¢ TpeOoBaHUsIMU DeepanbHOro 3akoHa «O0 3JEKTPOHHOMN MOITUCHY.

VYnonHoMoueHHBI opraH oOecrieyrBaeT HMHGOPMUPOBaHHE 3asBUTEICH O
BO3MOKHOCTH MOJIyY€HUsI MyHUIMIIATbHOW yciayru yepe3 EINY u PIIT'Y.

Oo6pamenne 3a ycayro yeped EIII'Y u PIII'Y ocymectBaseTcs mnyTem
3alOIHEHUs] MHTEPAaKTHUBHOW QopMbl  3asBiaeHUs (PpopMuUpOBaHMsS 3ampoca o
IIPEJIOCTABICHUN MYHULUIAIBHON YCIYTH, COJEpKaHUE KOTOPOrO COOTBETCTBYET
TpeOoBaHUsM (OPMBI 3asiBICHHS, YCTAHOBICHHOW HACTOSIIHUM aJMUHUCTPATHUBHBIM
pernameHnToM) (nanee - 3ampoc). OOparieHue 3asgBUTENS B yHNOJHOMOYEHHBIH OpraH
yKa3aHHBIM CIOCOOOM 00OecreunBaeT BO3MOXKHOCTh HANpaBIEHUS U TOJy4YEHUs
OJTHO3HAYHOW W KOH(PHUACHIHATHLHOM HMHPOPMALUUA, a TaKkKe MPOMEKYTOUHBIX
COOOIIeHU M OTBETHOM HWHGOPMALMU B DSIEKTPOHHOM BHUJE C HCIOJIb30BaHUEM
JJEKTPOHHOM TOANHMCH B  TOPAAKE, MPEIyCMOTPEHHOM  3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

2.17.3. IIpn mipeocTaBiICHUN MYHHUIIMITAJLHONW YCIYTH B 3JIGKTPOHHOH (opme
nocpenctsoMm EINY u PIIT'Y (npu HanmuumyM TEXHUUYECKON BO3MOYKHOCTH) 3asIBUTEITIO
obecrieynBaeTCs:

- moy4eHre  uUHpoOpMalMM O TOpPSAAKE U CPOKaX  MPeJIOCTaBICHHS
MYHUIUIIAJIBHON yCIIyTH;

- 3aIIUCh Ha MPUEM B YMNOJHOMOYEHHBIA OpraH g NOoJauyd 3asBICHUS U
JIOKYMEHTOB;

- opmupoBanue 3ampoca;

- IPUEM U PErUcTpalnusi yIOJHOMOYEHHBIM OPraHOM 3aIpoca 1 J0KYMEHTOB;

- IOJIy4Y€HHE pe3yJIbTaTa MPeJOCTaBICHUS MyHULIUTIAIbHOW YCIIYTH;

- IOJIYYEHHE CBEJICHUM O XOJIE€ BBINOJHEHUS 3a1poca;

- OCYIIECTBJIEHUE OIICHKHU Ka4eCTBa MPEJOCTABICHUSI MyHUIIUIIAIbHON yCIIyTH;

- nocyneOHoe (BHecyneOHOe) 00XKalOBaHUE PEIICHUN U eHCTBUIN (Oe31eiCTBYS)
YIOJTHOMOYEHHOTO  OpraHa, pPYyKOBOAMTENS  YINOJHOMOYEHHOTO opraHa Jm0o



CIIELMAIIMCTA YIIOJITHOMOYEHHOTO OpraHa.

2.17.4. llpu QopmupoBaHHM 3ampoca B JJIEKTPOHHOM BHAC (MpH HATUYHU
TEXHUYECKON BO3MOKHOCTH) 3asBUTEII0 00€CIIEYMBAETCS:

a) BO3MO>XHOCTh KOIIMPOBAaHMSI M COXPAHEHHUs 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEAOCTABIEHUS YCIYTHU;

0) BO3MOXHOCTb I€YaTH Ha OyMa)XHOM HOCHUTEJE KOMHH 3JIEKTPOHHON (OpPMBI
3amnpoca;

B) COXpaHEHHME paHee BBEJCHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYEHHH B
JT1000M MOMEHT MO KEJIAHUIO TOJIb30BaTENs, B TOM YUCIIE MPU BOZHUKHOBEHHUH OIIMOOK
BBO/JIa ¥ BO3BpAaTe /ISl HOBTOPHOI'O BBOJIA 3HAYEHHI B 3JIEKTPOHHYIO (pOopMy 3ampoca;

T') 3aMOJIHEHUE TIOJICH 3JIEKTPOHHOM (hOPMBI 3ampoca 10 Havdaia BBOJA CBEJICHUM
3asBUTEJNIEM C UCIOJb30BAHMEM CBEACHMH, pa3MeElIeHHbIX B (enepanbHOR
rocyJaapcTBeHHONW uHMOpManmoHHO cucteme «EnuHas cuctema HISHTUPUKALMH U
ayTeHTU(pUKaMu B UHpACTpyKType, obecrneunBawomeid  MHOOPMALIMOHHO-
TEXHOJOTUYECKOE B3aUMOJCHCTBUE HMHPOPMALMOHHBIX CUCTEM, HCIOJIb3YyEMbIX IS
MIPeIOCTaBICHHs TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHON (opMme»
(manee - eauHas cucTeMa WJACHTU(UKAIMU M ayTEHTU(UKAIMH), WU CBEICHHIA,
onyonukoBanHeix Ha EIII'Y w PIII'Y, B w4actu, Kacatomieics CBEICHUH,
OTCYTCTBYIOIIUX B €AMHON CHCTEME UACHTU(UKAIIUN U ayTeHTU(DHUKAIINN;

1) BO3MOXXHOCTb BEPHYTbCS Ha JIFOOOM M3 3TAlOB 3allOJIHEHUS BIIEKTPOHHOU
dhopmbl 3ampoca 0e3 MoTepy paHee BBEACHHOM MH(POPMAIIHH;

€) Bo3MOXKHOCTh noctyna 3asBurtens Ha EINI'Y u PIII'Y k panee mogaHHBIM UM
3anpocam.

[Ipy HampaBieHHUH 3ampoca MCIOIb3YETCA MPOCTas 3JIEKTPOHHAS MOANKCH, IPH
YCJIOBUH, YTO JIMYHOCTH 3asBUTEJIS YCTAHOBJICHA ITPU aKTUBALMN YYETHOU 3aIIUCH.

3anpoc U  UWHBIE  JIOKYMEHTHI, HEOOXOJUMBbIE Ui  MPEAOCTaBIIECHUS
MYHULUIIAJIBbHON yCIIyTH, OANKUCAHHBIE POCTOM 3JIEKTPOHHOMN MOANMUCHIO U MOIaHHbBIE
3asBUTEJIEM, T[IPU3HAIOTCSA PAaBHO3HAYHBIMU 3alpOCy M HMHBIM  JOKYMEHTaM,
MOJIMMCAHHBIM COOCTBEHHOPYYHOM MOAMKMCHIO M MPEJCTaBICHHBIM Ha OyMa)KHOM
HOCHTEJIE.

Y1oIHOMOYEHHBINH OpraH 00ecreynBaeT MprueM JOKYMEHTOB, HEOOXOIUMBIX IS
NOPEIOCTaBICHUS ~ MYHUIMNAJIBHOW  YCIOyrd, M  perucrpamuio 3ampoca  0e3
HEOOXOJUMOCTH TOBTOPHOI'O TMPEACTABJICHUS 3asBUTENIEM TaKUX JIOKyYMEHTOB Ha
OyMa)XHOM HOCHUTENE, €CIM HWHOE HE YCTAaHOBIEHO (enepalbHbIMU 3aKOHAMU U
IPUHUMAaEeMbIMU B COOTBETCTBUM ¢ HHUMHU akTtamu IIpaBurenbctBa Poccuiickoi
Oenepanuu, 3axkoHamu KemepoBckoii obnactu - Kyszbacca u mpuHUMaeMbiMH B
cooTBeTcTBUU ¢ HUMU akTamu [IpaBurenscTBa KemepoBckoii obmactu - Kysbacca.

[IpenocraBieHne MyHHMIIMNAIBHON YCIYrM HA4YMHAETCA C MOMEHTA IpuUeMa M
pEruCTpaIy yIOJTHOMOYEHHBIM OpPraHOM SJIEKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX
JUISl IPEJIOCTABIICHUS YCIYTH.

2.17.5. Perienne O TpPEAOCTABICHUU JOCTYIla K CIPAaBOYHO-IIOMCKOBOMY
anmapary u 6a3aMm JaHHBIX OMOIMOTEK) BBIIAETCSA B (POpME DIEKTPOHHOTO JOKYMEHTa
nocpencteom EIIY wu PITY (mpu HaiMuud TEXHUYECKOM BO3MOXKHOCTH),
MNOJANKUCAHHOTO  YHOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIMIIOM C  HMCIOJIb30BAaHUEM
YCUJICHHON KBaTM(PUIIMPOBAHHOM AJIEKTPOHHOM MOAIKUCH, B CIIy4ae, €CIH 3TO YKa3aHO
B 3aBJICHUM HA TMPEJOCTABJICHUE MYHHUIIMNAIbHON YCIIyr¥, HAmpaBJIECHHOM 4Yepes
EIT'Y u PITY.

B memsx momydeHus pe3yibrara TPENOCTaBIICHUS YCIYrd Ha OyMakHOM



HOCHTEJE (€CIM 3asgBUTENIEM YKa3aHO B 3alpoce, HANPABICHHOM B YIIOJHOMOYEHHBIH
oprad, uepe3 EIII'Y u PII'Y, o momyueHum pesyiapTaTa yCIyrm Ha OyMa)XHOM
Hocutene) 3asaputento Ha EINTY u PIIIY (mpu Hanuuuu TEXHUYECKON BO3MOMXKHOCTH)
o0OecrieyrBaeTCsl 3alUCh HA NPHEM B YNOJIHOMOYEHHBIH OpraH, MpU 3TOM 3asBUTEIIO
o0ecreynBaeTcsi BO3MOKHOCTB:

a) O3HAKOMJICHUS C pacnucaHueM paboThl YIOTHOMOYEHHOIO oOpraHa Jubo
YIOJHOMOYEHHOTO COTpPYJIHUKA YHOJHOMOYEHHOTO OpraHa, a TakKe C JOCTYIHBIMHU
JUIS 3alMCH HA MIPUEM JaTaMU U UHTEpBaJlaMy BPEMEHU MPUEMA;

0) 3anucu B Jt00bIe CBOOOIHBIE JUIs MpHUEMa JaTy U BpeMsl B IIpeenax

YCTaHOBJICHHOT'O B YIIOJJTHOMOYEHHOM OpraHe rpaduka rnpuema 3asBUTeNeH.

3. Cocras, 110C/1€10BATEJIbHOCTD M CPOKH BBINOJHEHUA A IMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSAKY UX BbINOJHEHHS], B TOM 4YHCJIe
0CO0EHHOCTH BbINIOJHEHHUS A/IMMHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOM

dhopme

3.1. [IpenocraBieHne MYHUIIMOAIBHOM YCIYTHM BKJIIOYAeT B ce0s Cleayromme
aIMUHUCTPATUBHBIC MPOIIEAYPHI:

1) mpueM U perucTpaIus 3asaBUTEIIA;

2) BbIIaua pe3ysbTaTa MPEeA0CTaBICHHUS MyHUIIUITATIBHON YCIYTH (MIPeAOCTaBICHUE
nocryna k CITA u B/ 6ubanorekn).

3.2. [IpueM u peructpanus 3assBUTENS

3.2.1. [Ipuem u peructpanus 3assBUTEIS MIPU JIUYHOM OOpallleHU! B YUpekIeHUe

OcHoBaHveM i1 Hayaja aJMHHUCTPATUBHOW MPOLIEAYPY SABISIETCA JUYHOE
oOpallieHre 3asiBUTEINS B YIIOJIHOMOUYEHHBINH OpraH.

[Ipuem 3asBUTENST OCYILIECTBIISIETCS  CIELHMAIUCTOM, OTBETCTBEHHBIM  3a
BBIMIOJTHEHUE  AJMHHHCTPATUBHON MpOLEAypbl, B CIEUUAIbHO 00OpYJA0BaHHOM
MOMEILCHUU YUPEKIACHUS - GUPMYATbHBIU YUMATbHBLU 3AJ1.

[Ipuem 3asBUTENS OCYLIECTBIISIETCS 110 MPEABIBICHUIO 3aIBUTEIEM YUTATEIBCKOTO
ounera yrnoJIHOMOYEHHOTO OpraHa.

CnenuanucTt, OTBETCTBEHHBI 3a BBIINOJHEHHE aJMUHUCTPATUBHOW MPOIEAYPHI
PETUCTPUPYET 3aIPOC 3asiBUTENS B GOPMYJIIpe YhTaTEsl.

Perucrpanus 3anpoca 3asiBUTENsE OCYILIECTBIISIETCS B MaKCHUMaJIbHBIA CpPOK a0 15
MHUHYT C MOMEHTA OOpaIlleHUs 3asIBUTEIIA 32 MOTyYSeHHEM MYHUIIUIIATbLHONU YCIIYyTH.

PesynbpraToM agMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS PErucCTpanusi 3arpoca
3asiBUTEINS B OPMYJIIIPE YUTATEIIS.

3.2.2. [lpuem u peructpanusi 3asBUTENs MPU OOpPAIIEHUU 3a MPEAOCTABICHUEM
MYHHIMTAIBHON YCIyTH Yepe3 oQUIIMaIbHbIA CalT YupexKIeHus

Peructpanus 3asBuTens mpu oOpallleHUH 3a TPEJOCTaBICHUEM YCIyTU 4Yepes
oUITMaTBLHBIN CalT YIIOJIHOMOYEHHOTO OpraHa He TpeOyeTcs.

3.3. Beinaua pe3yibTara MpeAOCTABICHUS MYHULUNATbHON yCIIyTH
(npenocraBnenue gocryna k CITA u B/ 6ubnumorexn)

3.3.1. Beigaua  pe3ynbrara MpEeAOCTaBICHUS  MYHUIIMNAIBHOW  yCIyTHM B
YupexaeHuu mpu JUYHOM oOparieHnn 3asButens (mpegocrapienue aoctyna Kk CIIA u
b1 6ubnmorexw)

OcHoBanvemM Ui  Hayajla  aJMHUHUCTPATUBHOM  MpOLEAYphl  SIBISIETCA
3apEruCTPUPOBAHHBIN 3aIIPOC 3asIBUTENS B POPMYJIIIPE UUTATETIS.

CnenuanucT, OTBETCTBEHHBI 3a BBINOJHEHHE AJIMUHUCTPATUBHON MpPOLIEAYpPbI



KOHCYJIbTUPYET 3asiBUTENS (MIPU HEOOXOAMMOCTH) MO METOAMKE 3(P(PEKTUBHOIO MOUCKA
nHpopmanun. OKa3pIBaeT M0 MEpe HEOOXOAUMOCTH OMOIIL B TOUCKE MH(POPMALIUU.

MakcuManbpHbII CpPOK COBEPIICHMS JEHUCTBHM HE OrpPaHU4YEeH U 3aBUCUT OT
s dexruHOM padoThl 3asButens ¢ CITA u BJI.

[IpenocraBnenne pocryma k CIIA wm B/l HenmocpencTBeHHO B Y4UpeKICHHUH
OCYIIECTBIISIETCS] B IEPUOJ BPEMEHH, OTPAaHUYEHHBIN PEXKUMOM palboThl YUpexKaAeHUus U
HeoOxonuMocThIo B pabote co CIIA u B/1

Pe3ynbTaToM agMUHUCTPAaTUBHOM NPOLEAYpPHI SIBISIETCS MOIY4YEHHE JOCTyIa
3asBUTENS. K CIPAaBOYHO-TIOMCKOBOMY ammapaTy, Oa3aM JaHHbIX, K Karajoram u
KapToTekaM OWOIMOTEKH, B TOM YHCIE K 3JIEKTPOHHOMY KaTajllory B CHEIHAIbHO
000pyI0BAHHOM MOMEILEHUH (BUPMYATbHOM YUMATLHOM 3ajie) Y UpeKACHHUS.

Cpok BbLIauu pe3yJibTaTa MYHHUIMMIAIbHBINA ycIyru 3asBuTens — He Oosiee 15
MHUHYT C MOMEHTa OOpallleHus 3asiBUTENIA 3a MOTYyYeHHEM MYHULUIIAIbHONW YCIIyTH.

3.3.2. Boigaua  pe3ynbrara MpeloOCTaBICHHS MYHULMINAIBHOM  YCIyrd Ha
opuIMaTbHOM CaliTe€ YIOJTHOMOYEHHOTO opraHa (mpemoctaBieHue noctyma Kk CIIA u
BJI 6ubnanorexu)

OcHoBaHueM 1  Hayajga  aJMUHUCTPATUBHOM  Mpoleaypbl  SIBISETCS
caMoCTOsITeIbHOE OOpalleHue 3asBuUTeds ¢ MHGOPMALMOHHBIM 3allpOCOM Ha CaiT
Yupexnenus (oubnuorekadepes.pd).

[IpenocTraBieHre MyHUIIMNAIBHON YCIyrd HaYMHAETCS C MEpexoja 3asBUTENs 10
CCBUJIKE C TJIaBHOM CTpaHMIIbl OUIIMATBHOTO CaiiTa YIIOJHOMOUYEHHOTO OpraHa B pasjen
«OJIEKTPOHHBIA KaTajor», I/€ 3asBUTENIb CaMOCTOSITENIbHO MOJy4aeT JOCTyl K
aBTOMAaTU3UPOBAHHOM CcUCTEMe, NpPEJHA3HAUYEHHOW A MOJIY4YeHHs MYHHULUNAIbHOM
yCIIyTH, 3all0JHSET HeoO0XoauMble MouckoBblie moiisi. CepBep B aBTOMATH3MPOBAHHOM
peXuMe OCYyLIECTBIsIeT 00paOOTKy 3ampoca M BBIBOAMT Ha 3KpaH MHPOpMalMio 00
oOHapy’KEHUH UM He 0OHApyKEHUU UH(POPMALMH I10 3apOCy 3asBUTEIS.

MaxkcumanbHBI CpOK OXHJAHUS OTBETa Ha 3ampoc (Mpu 3arpys3ke cepBepa He
6omnee 1000 3ampocoB OJTHOBPEMEHHO) COCTaBJIsIET HE 00Jiee 5 MUHYT.

Kaxnplii 3anpoc 3asBuTes GUKCUPYETCs CYETUMKOM 0OpaIleHus K 3JIEKTPOHHOMY
KaTaJIOTy Ha O(UIMAJIBLHOM CaiiTe yIOJIHOMOYEHHOTO OpraHa.

Pe3ynbraToM agMHHUCTPATUBHOM MPOLEAYPHI SBISETCSA NPEAOCTaBIEHUE 10CTyIa
3afBUTENS] K CIIPAaBOYHO-IIOMCKOBOMY ammapary OuOiauorek, ©0a3aMm JaHHBIX, K
KaTaJloraM U KapToTekaMm OMOJIMOTEKH, B TOM YUCIIE K AIEKTPOHHBIM KaTaJoraM.

3.4. Ilopsaiok HCIpaBlIEHUs] JOMYIICHHBIX ONEYaTOK M OIMIMOOK B BBIJAHHBIX B
pe3yJbTaTe MpeloCcTaBIeHUs] MyHUIUITAIbHON YCIyTH JJOKYMEHTax

B cBa3m co cnenudukod  NOpeOCTaBIEHUS ~ MYHULMNAIBHOW  YCIYTH
HEOOXOJMMOCTh HCHPABICHHUs JOMYLICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yJbTaTe MpeloCTaBIeHUs] MyHUIUIIAIbHON YCIyTH JOKYMEHTaX OTCYTCTBYET.

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM A[IMMHUCTPATUBHOIO perjiaMeHTa

4.1. Tlopamok  OCYIIECTBIEHUS TEKYIIEro KOHTPOJsS 3a COONIOJCHHEM U
UCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMHU TIOJOKEHUM HACTOSIIETO
aJMUHUCTPATUBHOTO pErJIaMEHTa W HWHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
yCTaHABIIMBAIOLIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIMIIAILHON YCITYTH, a TaK¥XKe
MPUHSATHEM PELICHUN OTBETCTBEHHBIMU JUIAMHU.

Texyuuii KOHTPOJIb 3a COOJIOICHUEM U MCHOJHEHUEM JIOJKHOCTHBIMU JIUI[AMU
yIOJIHOMOYEHHOTO OpraHa yuyera TMOJOKEHUH JAHHOTO  aJMHHUCTPATUBHOTO



periaMeHTa U MHbIX HOPMaTUBHBIX [IPABOBBIX aKTOB, YCTaHABJIMBAIOLIUX TPEOOBAHUS K
MIPEIOCTaBICHUIO0 MyHUIIMIIAIBHON YCIIYTH, a TaKKe MPUHATHEM UMU peuIeHul (nanee
- TEKYIIHA KOHTPOJIb JEATENbHOCTH) OCYIIECTBIIAET PYKOBOAUTENb YIIOJHOMOYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYILECTBISETCS MyTEM MPOBEACHUS IPOBEPOK COOMIOACHUS
U UCIOJIHEHUS JOJKHOCTHBIMHM JIMLIAMU U COTPYJHHUKAMH TOJIOKEHUN HACTOSILErO
aIMUHUCTPATUBHOTO pErIaMeHTa W UWHBIX HOPMATHUBHBIX TMPABOBBIX  AaKTOB,
yCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MPEJOCTABICHUIO MyHUIIUIIAIIBHON YCITYTH.

4.2. TlopsimoK ¥ TEPUOJMYHOCTh OCYIIECTBICHUS TUIAHOBBIX W BHEIUTAHOBBIX
MIPOBEPOK MOJIHOTHI M KaYECTBA MPEIOCTABICHNUS MyHUIIUIIAIBHON YCIIyTH, B TOM YHUCIIE
nopAoKk ¥ (GOpMbI  KOHTPOJIS 3a TOJHOTOM W KAuyecTBOM IIPEIOCTABICHUS
MYHHIUIIAIBHON YCIIYTH.

KoHTpoab 3a mOJHOTONW M KauecTBOM MpEeAOCTaBIIEHUs MYHULUIAIBHOW yCIyru
BKJIIOYAET B ce0sl MpOBe/IeHUE MPOBEPOK, BHISIBICHUE U YCTPAaHEHUE HapyLIEHUH NpaB
3asiBUTENICW, NPHUHIATHE pEHIeHMH W TOJArOTOBKY OTBETOB Ha UX OOpalieHus,
coJiepKaIiue xano0sl Ha elcTBuUs (O€3eHCTBUE) COTPYAHUKOB.

[IpoBepku TMOJHOTHI M KadyecTBa IMPEAOCTABICHUS MYHULMUIAIBHOW YyCIyTu
OCYUIECTBIISIFOTCS HA OCHOBAHUU JIOKAIbHBIX AaKTOB OPTaHa MECTHOT'O CAMOYTPaBIICHUS
Kemeposckoii obmactu — Kysbacca (nanee - opran MECTHOTO CaMOYITPaBJICHUA).

[IpoBepkrn MOTyT OBITh TUIAHOBBIMM W  BHEIJIAaHOBBIMU. [lopsmoxk u
NEPUOAUYHOCTh  IJIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIEM
YIOJHOMOYEHHOT0 opraHa. [Ipu npoBepke paccMaTpuBarOTCs BCE BOMPOCHI, CBSI3aHHBIC
C TMpeAOCTaBIEHUEM MYHUIUINAILHOW YCIOyrd (KOMIUIEKCHBIE MPOBEPKH), HIIU
OTJIeIbHbIE BOMPOCHI (TEMaTUYECKUE TIPOBEPKHU).

BremyanoBble POBEPKU MPOBOJISATCS JUIsl IPOBEPKH (DaKTa yCTpaHEHUs paHee
BBISIBJICHHBIX HApyUIEHUH, a Takke B CiIyyae IMOJIy4eHHs Kajlod Ha JeHCTBUS
(6e3melicTBue) coTpynHUKOB. IIpoBepku Takxke MPOBOIATCA IO KOHKPETHOMY
oOpallleHHIO 3asIBUTETIS.

[leproUYHOCTH OCYIIECTBJICHHS TUIAHOBBIX MPOBEPOK — HE pexke OJHOro pasa B
KBapTal.

4.3. OTBETCTBEHHOCTh ~ MYHULMIAJIBHBIX  CIyXallUX  OpraHa  MECTHOTO
CaMOYIpABJICHUsI M JIOJDKHOCTHBIX  JIMI  MYHHUIMOAIBHBIX  YUPEKIACHUIA,
YIOJHOMOYEHHBIX OpPraHOM MECTHOTO CaMOYMpaBlIEHHWsS Ha MPElOoCTaBJICHHE
MYHUIIMITAIGHOM YCIyTH, 3a pelieHus U AeicTBus (Oe3heiicTBUE), NMPUHUMAEMBIC
(ocy1iecTBIIeMbIE) B XO/I€ MPEAOCTABICHUS MYHUIIUIIATLHOW YCIIyTH.

[Io pesynbraraM NpPOBEPOK B CiIy4yac BBIIBICHUS HAPYIICHUNH TOJOKEHUN
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA U MHBIX HOPMATHUBHBIX MPABOBLIX aKTOB,
YCTaHABJIMBAIONINX TpeOOBaHUS K TIPEJOCTABICHUIO MYHHIIMIAIBHON  YCIYTH,
BUHOBHBIE COTPYJIHUKU U JIOJDKHOCTHBIC JTUIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU
¢ 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu.

CoTpyQHUKH, OTBETCTBEHHBIE 3a IIPUEM 3asBJICHUNH M JOKYMEHTOB, HECYT
NEePCOHAJBHYI0O OTBETCTBEHHOCTh 3a COONIOJIEHHME CPOKOB U MOpsJIKa IpueMa H
perucTpanuy J0KyMEHTOB.

CoTpyHUKH, OTBETCTBEHHBIE 3a MMOATOTOBKY JOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U MOPSIIKa OPOPMIICHUS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a BblAAauy (HaNpaBJIEHUE) JIOKYMEHTOB, HECYT
MEPCOHABHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE TOpsAKa BbIIA4YHM (HAIpaBJICHUS)
JIOKYMEHTOB.



JIOIKHOCTHOE ~ JIMI0,  MOJANHKCABIIEEe  JOKYMEHT, C(QOPMHUPOBAHHBIA IO
pe3ysnbTaraM MpEeAOCTaBICHUS MYHHUIMNAIBHOM YCIYyTH, HECET NEePCOHAIbHYIO
OTBETCTBEHHOCTh 3a MPAaBOMEPHOCTh MPUHATOTO PELIEHUS W BblJaud (HAIpaBJICHMS)
TaKOro JOKYMEHTA JIMILY, IPEJICTABUBILIEMY (HAaIlpaBUBILEMY ) 3asIBJICHUE.

[lepcoHanbHasi  OTBETCTBEHHOCTb COTPYJHUKOB U  JIOJDKHOCTHBIX  JIWIL
3aKpeIvIsieTcss B MX JOJKHOCTHBIX HMHCTPYKIHUSX B COOTBETCTBUM C TPEOOBAHUSIMHU
3akoHozarenbeTBa Poceuniickoit denepannu.

4.4. ITonoxxkeHus, XxapakTepusyrolre TpeOoBaHus K MOPSAKY U popMaM KOHTPOJIS
3a MpeIOoCTaBICHUEM MYHUIMIAIBHON YCIyTd, B TOM YHCIIE€ CO CTOPOHBI I'pa)iaH, UX
00BETMHEHNUN U OpTaHU3ALIUM.

KoHTpons 3a wHCHONHEHHMEM MAAHHOTO aJMUHUCTPATHUBHOTO PpErJIaMEHTa CO
CTOPOHBI TpaXJaH, WX OOBEIMHECHHN W OpTraHM3alUU SIBISETCS CaMOCTOSITEIbHOU
(dbopMOll  KOHTPOJSIT M OCYIIECTBISIETCSl IMyTEM HalpaBjieHHs oOpalleHuid B
aMMUHHUCTPALMI0O MYHMIIMIIAJILHOTO OO0pa30BaHUs, a Takke MyTeM 00XaloBaHUS
neictBuil  (0e3A€MCTBUS) W PEIICHUH, OCYIIECTBIsAEMbIX (MPUHATBIX) B XOJe
WCIIOJIHEHUS HACTOSIIEro aIMUHUCTPATUBHOTO PErjlaMeHTa.

I'paxnane, ux oObeIUHEHUS M OpraHU3allMM BIPaBE HANPABIATH 3aMEuyaHUs U
MpeayoKeHUsT 1O  YIYYIIEHHIO KadecTBa W JIOCTYMHOCTH  MPEIOCTABJICHUS
MYHHUIMIAIBHON YCIyTH.

5. locyneOHblii (BHecyAeOHBI) MOPSI0K 00:KAJT0BAHUSA PelIeHUil
U neiicTBuil (0e31eiCTBUS) OpPraHa, mpea0CTABJSIIONIET 0
MYHHUIMIAJIBHYIO YCJIYTy, OpraHu3alMii, a TaKxKe
UX J0JKHOCTHBIX JIMI, MyYHUIIUNIAJIBHBIX CJYKAIUX, pA0OTHHKOB

5.1. adopmarus i 3asiBUTEINS O €ro MpaBe MoAaTh Kajno0y Ha pelieHue u (Mim)
neiictBue (0e37eiCcTBHE) aAMHUHUCTPAIIMU MYHHIIUIIATBLHOTO 00pa3oBaHus U (WJIH) ee
JOJHKHOCTHBIX JIMI, MyHUIIMTAIBHBIX CIY>KAIUX MPU MPEIOCTaBICHUH MyHUIIUTIATHHON
yCIIyTH (J1ajnee - )anoba).

3asgBUTENM MMEIOT IMpaBO MOJaTh ’kajol0y Ha pemieHne ©u (Win) JeicTBue
(6e3neiicTBHE) aAMUHUCTpAIMM  MYHHUIIUNIATBHOTO oOpa3oBaHus u  (WIH) ee
JOJKHOCTHBIX JIMII, MyHUITUTIAIBHBIX CITY>KAIUX MPU MPEIOCTaBICHUH MyHUIIUTIATHHON
YCITyTH.

Nudopmanms nns 3asButeneid o0 WX MpaBe Ha jJocyicOHOoe (BHecyaeOHOE)
o0xaJloBaHUE pelieHuM, NedcTBui (0e3neicTBUsI), MPUHATHIX (OCYIIECTBIISEMbIX) B
X0JI€ IIPEAOCTABICHN] MyHULIMNIAJBHOU YCIIyTH, pa3Mernaerca Ha EITY, PIITY

5.2. IlpeamerT xamo0sbl.

[IpenmeTom  kanoObl  SBISIOTCA  pemieHWss W JedcTBus  (Oe3neiricTBue)
aJIMUHHUCTpPAIlMM  MYHHUIHUIAIBHOTO  00pa3oBaHusi  (YHNOJHOMOYEHHOI'O  Oprasa),
JOJDKHOCTHOTO — JIMIIA  aJIMUHUCTPAlMM  MYHHUIIMOAIBHOTO  oOpa3oBaHus  JIMOO
MYHHIUTAIBHOTO CITYXKAaIleTo.

3asiBUTENb MOXKET OOPATUTHCA € KaTOOO0H, B TOM YHCIIE B CISAYIONIUX CIydasx:

1) HapymieHne cpoka perucTpalfy 3ampoca O MPEeJOCTaBICHUU MYHHUIUTIATHHON
YCIIyTH;

2) HapyllleHHe CPOKa MPEJAOCTaBICHUS MYHUIIUTIATHLHON YCIIYTH,

3) TpeboBaHue y 3asABUTEINS JOKYMEHTOB HJIM MHPOPMALUHU JINOO OCYIIECTBICHUS
JICUCTBUN, TMPENOCTAaBICHHE WJIM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMUA IIpaBOBbIMU akTamu Poccuiickonn denepaunyu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu KemepoBckoit obmactu - Ky3bacca, MyHHIIMITaTbHBIMHU TPABOBBIMH



aKTaMu Ui IPEJIOCTABICHUS MyHULIUIIAJIbHOM YCIIyTH;

4) oTka3 B TMpHEeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMHA IIpaBOBbBIMU akTamu Poccuiickonn ®enepanny, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu KeMepoBckoil obnactu - Ky3bacca, MyHHIIMITAIbHBIMU [TPaBOBBIMU
aKTaMu Ui IPEAOCTaBICHUSI MyHUIIMIIAILHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeAOCTaBICHUN MYHULIUIIAJIBLHON YCIYTH, €CJIM OCHOBAHMS OTKa3a He
MpeayCcMOTpEHbl (eepaJbHbBIMU 3aKOHAMHU M MPUHSATBIMU B COOTBETCTBUU C HHUMHU
VHBIMHA HOPMATHBHBIMU IIPaBOBBIMU akTamu Poccuiickor ®Penepanuu, 3aKOHAMH H
WHBIMM HOPMAaTHUBHBIMHM TIPaBOBBIMH akTamMH cyObekTa Poccuiickoit ®enepauuu,
MYHHIIMIAIbHBIMU IPaBOBBIMU aKTaMU;

6) 3aTpeboBaHnEe C 3asABUTENS MPH MPEAOCTABICHUH MYHHUIMITAIBLHOW YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMM TNIPABOBBIMM akKTamMu Poccuiickoi
®denepany, HOpMAaTUBHBIMU NpaBoBbIMU akTaMu KemepoBckoit obOnactu - Kysbacca,
MYHHIMIAIbHBIMU TPAaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEIOCTABISIONICTO MYHHUIIMIIATBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, MpeAOCTaBISAIONIEr0 MYHHUIUNAIbHYIO YCIYyry, B HCIpaBICHUU
JIOMYIICHHBIX MMM ONEYaTOK U OMIMOOK B BBIAAHHBIX B pE3yJbTAaTe MPEJOCTaBIICHUS
MYHHUIIMIAIBHON YCIyTH AOKYMEHTax JU00 HapylIeHHE YCTaHOBJIEHHOI'O CPOKa TaKUX
HCIIPABJICHUN;

8) HapylieHue Cpoka WM TIOpsSJIKa BbIJAYM JOKYMEHTOB [0 pe3yJibTaTaM
MpeI0CTaBICHHs] MyHULIUIIAIbHOU YCIIYTH;

9) mproCTaHOBIICHHE MPEIOCTABICHHUS MYHUIMIAIBHON YCIYT'H, €CJIM OCHOBaHHS
IPUOCTAHOBJIEHUS HE MpPEeIyCMOTpeHbl (enepaibHbIMU 3aKOHAMH M HPUHSATBIMH B
COOTBETCTBUM C HHUMH HMHBIMA HOPMAaTUBHBIMM IIPABOBBIMH akTamMu Poccuiickoin
denepanuy, 3aKOHAMM U MHBIMA HOPMAaTHUBHBIMHM IIpaBOBbIMH akTamu Kemeposckoi
obunactu - Ky36acca, MyHUIIMTIAIbHBIMU [TPABOBBIMH AKTAMU;

10) TpeboBanne y 3asBUTENs] NpPU TMPEJOCTABICHUM MYHHIMIAIBHOW YCIyrH
JOKYMEHTOB WJIM HH(pOpPMaIUH, OTCYTCTBUE MU (WINM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCh IPU MEPBOHAYAIBHOM OTKa3e B NMpPHEME JIOKYMEHTOB, HEOOXOJUMBIX JUIS
IPEJOCTABJICHU  MYHUIMNAJIBHOM  YCIyrd,  3a  WCKJIIOYEHHEM  CIIy4aes,
peayCMOTPEHHBIX TyHKTOM 4 yactu 1 crarbu 7 ®@enepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3.

XKanoba nomxHa cofepxKarb:

1) HaumMeHOBaHHE OpraHa, MPEJOCTABIIONICTO MYHHUIMIIATBHYIO  yCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpPEeIOCTaBISIONIET0 MYHHMLMINANBHYIO YCIyry, Ju0o
MYHULUOAIBHOTO CIIy’)Kalllero, pemeHuss U JeilctBust  (Oe3neiicTBUe) KOTOPBIX
00XKaIyroTCS;

2) paMunuio, UMs, OTYECTBO (IMOCTeIHEee - MpPU HAIWYWHU), CBEACHUS O MecTe
KUTEIbCTBA 3asiBUTENS - (PU3MUYECKOro JMua JUO0 HAaMMEHOBAaHHUE, CBEICHUS O MECTe
HaXO0XJACHUS 3asBUTENS - IOPUANYECKOTO JIMIA, a TAKKE HOMEP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) MEKTPOHHON MOUTHI (MPU HAIMYMHK) M TIOYTOBBINA ajpec, IO
KOTOPBIM JIOJKEH OBITh HAaIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 O0OXalyeMbIX pEHICHHSX M JeUCTBUAX (Oe3neiicTBUM) OpraHa,
MIPENOCTABJISIONIET0  MYHHMIMIAIBHYIO  yCIYry, JOJDKHOCTHOTO JIMIAa  OpraHa,
MPEIOCTABISIONIET0 MyHUIIUTIANBHYIO YCIYTY, JINO0 MyHUIIMTIAIIBHOTO CITY>KaIllero;

4) ToOBOJbI, Ha OCHOBAaHWU KOTOPBIX 3asABUTEIh HE COINIACEH C pEIICHHEM |
neiictBueM (Oe3neiicTBUEM) OpraHa, NPEJOCTaBISAIONIET0 MYHUIUNAIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBISIONIET0 MYHHMIHMIANBHYIO YCIyry, Ju0o



MYHHIUTIAIBHOTO CITY)KaIero. 3asBUTEIEM MOTYT OBITh TPEACTABJICHBI JTOKYMEHTHI
(Tpu HAJIMYWN), TOATBEPKIAIOIINE JOBOIBI 3aABUTENS, JIMOO UX KOTIHH.

5.3. Opran MeCTHOTO CaMOYIPABJICHUS W YIIOJTHOMOYCHHBIE Ha PACCMOTPCHHE
KaJI00BbI JOXKHOCTHBIE JIUI[A, KOTOPBIM MOKET OBITh HallpaBjieHa jkajao0a.

Kanoba wHa pemenue, gedcTBue  (Oe3AeMCTBHUE)  JOMKHOCTHBIX  JIUIIL
YIOJTHOMOYEHHOTO OpraHa NpH MPEA0CTaBICHUN MYHUIIUIIATLHOW YCIIYTH MOXET OBITh
M0/IaHa B aIMUHUCTPAIUIO MYHHUIIUTIATHFHOTO 00pa30BaHMUS.

Kanoba na pemrenue, nercTBus (0Oe3elCTBHE) OTBETCTBEHHOIO CIEIIMATUCTA -
MYHHIUTIAITBHOTO CITYXAIIIeTo MOAaeTCs HaYaIbHUKY YITOJITHOMOUYEHHOTO OpPTaHa.

XKanoba na pemenue, neiictBus (Oe3aelicTBHE) HAaYaJIbHUKA YIIOJHOMOYEHHOTO
opraHa TOJAeTCsl 3aMECTHUTEINI0 TJaBbl MYyHHUIIUMIIATLHOTO 00pa30BaHUsl, KYypPUPYIOIIETO
chepy rpagocTpOUTEILCTBRA.

Kanoba wHa pemienuwe, aeicTBuUa  (Oe3lEWCTBHE)  3aMECTUTENS  TJIABBI
MYHHIMTIATBHOTO 00pa3oBaHus mojaaercs [ 1aBe MyHUITUTIATLHOTO 00pa30BaHMS.

5.4. TlopsaoKk MoAauu U pacCMOTPEHHUS JKaTO0O0BI.

Xanoba nomaerca B nMCbMEHHON (popme Ha OyMaKHOM HOCHUTEJE, B AJEKTPOHHOM
¢dbopMe B opraH, IpeI0OCTABIISIFOIINN MyHUITUTIATBHYIO YCIIYTY.

Kanoba na pemeHuss u naeictBus (0€37eHCTBUE) OpraHa, MPEIOCTaBISIOIIETO
MYHUIIUMAIBHYIO  yCIyTy, JODKHOCTHOTO — JIMIIa OpraHa, MpeIOCTaBIISIOIIETO
MYHHIMIAIBHYIO YCIYTY, MYHHUIIMIAIBHOTO CIY)KaIllero, PYKOBOJIUTENS OpraHa,
MPEIOCTABJISAIONICTO MYHHUIIMIIATBHYIO YCIIYTY, MOXET OBITh HallpaBjcHa IO IOYTE,
yepe3 MHOTOQYHKIMOHAJIbHBIA ILIEHTP, C HUCIOJIb30BaHHEM HH(OPMAIOHHO-
TEJIEeKOMMYHUKAIMOHHOW  cetn  «WHTepHeT», oduuMambHOrO  caiita  oprasa,
IPEIOCTABIISIIONIETO MYHUIIMIIAIBHYIO YCIYTY, €IMHOT0 TOopTana rocyJIapCTBEHHBIX U
MYHHUIIMIIANBHBIX ~ yCIyT JMO0 PpPEerdoHaJbHOTO TOpTala TOCYAApCTBEHHBIX U
MYHUIIMITATBHBIX YCIIYT, @ TAK)KE MOKET OBITh IPUHSTA MPU JIMYHOM MPUEME 3asIBUTEIIS.

B cnywae momaum kanoObl IpU JIMYHOM TpUEME 3asBUTENb IPEACTABIISET
JOKYMEHT, YIOCTOBEPSIOLIMI €ro JHMYHOCTh B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

B cnyuae, eciu xanoba momaeTrcss uepe3 MPECTABUTENs 3asBUTENS, TaKKe
NPEJICTABISETCS JOKYMEHT, MOATBEPXKIAIONINI MOJHOMOYUS Ha OCYIIECTBIICHUE
NeCTBUI OT UWMEHM 3asBUTENs. B  KkauecTBe JOKyMEHTa, MOATBEPKIAIOUIETO
MOJTHOMOYHS Ha OCYIIECTBJICHUE JCHCTBUI OT UMEHH 3asBUTEIIS, PECTABIISICTCS:

1) obopmieHHasi B COOTBETCTBUU C 3aKOHOAATEeNbCTBOM Poccuiickoit @enepanuu
JIOBEPEHHOCTH (IIs1 PUBUUYECKUX JIUIT);

2) odopmiieHHass B COOTBETCTBUHU C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, MOJANUCAHHAS PYKOBOAMUTENEM 3asBUTENS WM YIIOJIHOMOYEHHBIM STUM
PYKOBOJIUTENEM JTUIIOM (IS FOPUINYECKUX JIUII);

3) xomus pelieHus: 0 Ha3HaYeHUW Wiu 00 M30paHuu OO MpHUKa3a 0 Ha3HAYCHHUH
(u3MYECKOro JuIa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (PH3UUECcKOe JIUIIO
o0nasaeT mpaBoM JIEHCTBOBATH OT UMEHU 3asiBUTEINS 0€3 JOBEPEHHOCTH.

[Tpu nogaye >kano0bl B SIEKTPOHHOM BUJIE JOKYMEHTHI MOTYT OBITh NMPECTABIICHBI
B (¢opMe DJICKTPOHHBIX JIOKYMEHTOB, TMOJIUCAHHBIX JJIEKTPOHHOW TOJMUCKHIO0, BUJ
KOTOPOM TIPEyCMOTPEH 3aKOHOJATeNbCTBOM Poccuiickonn ®exaepauuu, MNpU 3TOM
JOKYMEHT, yJIOCTOBEPSIOIINUN JTUIHOCTh 3asIBUTEIsS, HE TPEOyeTCsl.

B cnyuae, ecnm >xano0a mojaHa 3asBHUTENEM B OpraH (JOKHOCTHOMY JIMITY), B
KOMITIETEHITUIO KOTOPOTO HE BXOJUT MPUHSATHE PEIICHUS IO kalobe, B TEUCHHE TpeX
paboumx JHEH cO JHS €€ PEerucTpaluy yKa3aHHBIH OpraH HampaBIseT XKaloOy B



YIIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHUE OpraH W B MUCHbMEHHOU (opme UHPOpMHUpYET
3asIBUTEIIS O TIEpEHAIPaBICHUN KATOOBI.

[Ipu 3TOM CpOK paccMOTpEeHUSs KaTOObl UCUUCIISIETCS CO AHS PETUCTPALlUU KaJI0ObI
B YIIOJJHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

5.5. Cpoku paccCMOTpEHUS KaTOOBbI.

Kanoba, mocTynuBiias B YINOJHOMOYEHHBIH Ha €€ PacCMOTPEHUE OpraH,
MOAJICKUT pErucTpaluyd HE TO3JHee cieayiouero pabodyero JHA €O JHA €€
nocryrieHus. XKamoba paccmarpuBaeTcss B TeueHue 15 paboumx AHe co nHA ee
perucTparnum.

B cnydae oOGkamoBaHusi OTKaza oOpraHa, MPEJAOCTaBIISIIONIETO MYHHUIUIMAIBbHYIO
yCIyTy, €ro JAOKHOCTHOTO JIMIla B TpHUEME JOKYMEHTOB Yy 3asBUTENs JHOO B
WCIIPABIICHUH JOMYIIEHHBIX ONEYaTOK W OIIMOOK WM B Cilydae oOO0XKajJoBaHUS
3asBUTEJIEM HAPYIICHHWs YCTAHOBJIGHHOTO CpOKa TaKUX HCIPABICHHUHN kajmoba
paccMaTpuBaeTCsl B TeUEHUE 5 pabounx JHEH CO JHS €€ PerucTpalui.

5.6. Ilepeuenr oOcCHOBaHUM Ui NPUOCTAHOBJIEHUS PACCMOTPEHUS JKajJoObl, B
CIy4ae €CJM BO3MOXXHOCTb MPUOCTAHOBJIEHUS NPEAYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun u 3akoHoAaTeIbcTBOM KemepoBckoit obnactu - Kysbacca.

OcHOBaHMI IJI1 TPUOCTAHOBJICHUS PACCMOTPEHHS KaJIOObl 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparnuu u 3akoHoAaTeIbcTBOM KemepoBckoii obnactu - Kyszbacca He
MIPEAYCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHUS KaTOOBI.

[lo pesynpTaTaM paccMOTpEeHHs >KajloObl MPUHUMAETCS OJIHO U3 CIEAYIOIIUX
peLIEeHNI:

1) yIOBIETBOPHUTH 3KaTIO0Y;

2) 0TKa3aTh B YJOBJIETBOPEHUH >KaTOO0BI.

Opran wmectHoro camoymnpaBieHusi KemepoBckoit oOmactu - Kysbacca
yIOBJETBOpAET >kalo0y, B TOM 4Hcie B (GopMe OTMEHbI MPUHATOrO pEIIeHHUs,
VCIIPABJICHUs JIOIYLIEHHBIX OPTaHOM, MPEAOCTABIIIIOIINM TOCYJAPCTBEHHYIO YCIYTY,
Tub0 OpraHOM, MPEOCTABISIONIMM MYHUIUIIAIBHYIO YCIYTY, OMEYaTOK U OMIMOOK B
BBIJJAHHBIX B pE3yJIbTAaTe€ MPEAOCTABICHUS MYHULMUNAIBHOW YCIyI'M JOKyMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3MMAaHUE, KOTOPBIX HE IIPEIyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMH akTamMu Poccuiickonn @enepanuuv, HOPMaTUBHBIMU
npaBoBbIMU akTamM KemepoBckoit obmactu — Ky3bacca, MyHUIIMITaTbHBIME TPABOBBIMU
aKTaMu, a TaKXKe B MHBIX (opMax.

B cinywae mnpusHaHus kanoObl TOAJIEXKAIICH YIOBIETBOPEHUIO B OTBETE
3asBUTEII0, YKAa3aHHOM B MYHKTE 5.4 HACTOSILEro aJIMHUHUCTPATUBHOIO PETJIaMEHTa,
naercst  uHGoOpMalus O  JCHCTBUSX  YINOJIHOMOYEHHOTO oOpraHa B LeJsX
HE3aMEIJINTEIIbHOTO  YCTPAHEHHsI  BBISABICHHBIX  HApyLIEHUW IIPU  OKa3aHUHU
MYHUIUIIAJIBHOW YCIYTM, a TaKKe€ MPUHOCATCA W3BUHEHHS 3a JOCTAaBJICHHBIC
HeynoOCcTBa W yKasblBaeTcss HMHQOpMAIUs O JadbHEHIIMX JCUCTBUSIX, KOTOPBIC
HE0OXO0IMMO COBEPIIUTH 3asBUTEIIO B LIEJISAX MOIYYCHHs TOCYJaPCTBEHHON YCIIYTH.

B cnywyae mpusHaHus >kajnoObl, HE TMOJIEkKAIICH YIOBICTBOPEHUIO B OTBETE
3asBUTEII0, YKAa3aHHOM B MYHKTE 5.4 HACTOSILEro aJIMHUHUCTPATUBHOIO PETJIaMEHTa,
JAIOTCS ApTYMEHTUPOBAHHBIE PA3BACHEHUS O NMPUYMHAX IIPUHATOTO PELICHUS, a TAKKe
uHbOpMAIHSI O TIOPSAIKE 00’KATOBAHUSI IPUHSATOTO PEIICHUS.

B cmydae ycraHoOBIieHHs B XO/€ WM TIO pe3ysibTaTaM PacCMOTPEHUS KalOObI
MPU3HAKOB COCTaBa AaJAMUHHUCTPATUBHOTO IPABOHAPYILICHUS WM IPECTYILICHHS
CIIELIMAJIMCT OpraHa MECTHOIO CaMOYIIPaBJIEHUs, CIEHHUATUCT YIIOJIHOMOYEHHOIO



OpraHa, HAaJEJICHHbII MOJHOMOYMSIMHU MO PACCMOTPEHHUIO XajloO, HE3aMeIIUTEIIbHO
HaMpaBJISET UMEIONIUECS MaTEPHAIIbl B OPTaHbI TPOKYPATYPHI.

B ynoBneTrBopeHnt ano0bl OTKA3bIBAETCS B CIEAYIONINX CIyYasx:

1) »xanoba npuzHaHa HEOOOCHOBAHHOM;

2) HamM4KMe BCTYNMBIIETO B 3aKOHHYIO CHIIy PEIIECHHs cyJa, apOUTPaKHOTO CyJa
IO kaj100€ O TOM K€ MPEJAMETE U MO TEM KE OCHOBAHUSIM;

3) nonaya kajao0bl JTUIOM, ITOJTHOMOUYHS KOTOPOIO HE MOATBEPKJEHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOaTenbcTBOM Poccuiickon denepanuu;

4) Hamu4mWe pemeHHs IO >KanoOe, MPUHATOTO paHee B OTHOIICHWH TOTO JKE
3asiBUTEIISI U 110 TOMY K€ MPEAMETY 5Kal00BbI.

B cnydae ycTtaHOBIeHHS B XOJ€ WM MO pe3yJibTaTaM PacCMOTPEHUS KaJloObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPAaBOHAPYILIEHUS WM IMPU3HAKOB COCTaBa
MPECTYIUICHUS] JOJHKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PACCMOTPEHHE HKalloo,
HEe3aMeJUIMTENIbHO HAalpaBJIseT COOTBETCTBYIOLIME MaTeprasbl B OpraHbl IPOKYpPATYypPHI.

5.8. Tlopsaok nHGOPMUPOBAHUS 3asIBUTENS O pe3yIbTaTaX PaCCMOTPEHUS KaJlOObI.

He mno3nnee nHs, cieayromero 3a JHEM MPUHSATUS pELIEHUs, 3asABUTEIIO B
MUCBMEHHOU (opMe M, TIO JKEIaHUIO 3asBUTENS, B 3JEKTPOHHOUN (hopMe Hampapisercs
MOTHBUPOBAHHBIN OTBET O pe3yjIbTaTaX PacCCMOTPEHHUS 5Kajo0BbI.

B oTBete no pesynbraraMm paccMOTpEHHS Kajo0bl YKa3bIBAIOTCS:

1) HaMMEHOBAaHUE OpraHa, MPEIOCTABJIAIONICTO MYHUIMIAIBHYK  YCIYTY,
paccMoOTpeBLIEro kajlody, AOIKHOCTh, (hamMuiiusi, UMs, OTUYECTBO (TOCIEAHEE - TMPHU
HAJIMYUU) €r0 JIOJDKHOCTHOTO JIMIA, PUHSBILErO pPelleHre Mo Kaio0e;

2) HOMEp, JlaTa, MECTO NMPUHSATHS PEIIeHHUs, BKIIOYasi CBEJACHUS O JOHKHOCTHOM
JuIe, pelIeHue Win aercTBue (0e31eicTBrEe) KOTOPOro 00KaIyeTcs;

3) pamunus, ums, OT4EeCTBO (MOCIEOHEE - MPH HATUYWH) WM HAUMEHOBAHHE
3asiBUTEIS,;

4) ocHOBaHUS AJISl IPUHSATHS PELISHUS 10 Kajlooe;

5) mpuHsTOE 10 Xaja00e pelieHue;

6) B cioyuae, ecnu »kajnoba TNpH3HaHA OOOCHOBAHHOM, - CPOKH YCTpPaHCHHSI
BBISIBJICHHBIX ~HApyUIEHUH, B TOM 4YHCI€ CpPOK TMPEIAOCTaBIICHUs pe3yibTaTa
MYHUIIMIIATLHON YCIYyTH;

7) cBenleHus O MOPsAKE 00KATOBAHUS IPUHSITOTO 10 JKajo0e peleHusl.

OTBeT 1o pe3ynbTaTaM pacCMOTPEHUS KaIOOBI MOAMKUCHIBACTCS YIIOTHOMOYEHHBIM
Ha PACCMOTPEHHE KATOOBI JOTKHOCTHBIM JIUIIOM.

5.9. Tlopsaok o6kanoBaHus pelIeHus o Kanooe.

3asBuTENb BIpaBe OOXajloBaTh pEIICHUS, TMPHUHATBIE 1O  pe3yJibTaram
paccMoTpeHust KaJI0OBI, B MOpsIJIKE, YCTaHOBJICHHOM JENCTBYIOIINM
3aKOHOJATENECTBOM.

5.10. IIpaBo 3asBuTens Ha Moxy4YeHUE HHGOPMAIIUU U TOKYMEHTOB, HEOOXOIUMBIX
T 0OOCHOBAHUS U PACCMOTPEHHMSI JKaIOOBI.

3agBUTENh MMEET IMpaBO Ha TNOJydeHHe uHGPOpMAIMM U JOKYMEHTOB,
HEOOXOMUMBIX NI OOOCHOBAaHUST W PACCMOTpPEHHUs JKajloObl, €clu HWHOE He
IIPETYCMOTPEHO 3aKOHOM.

5.11. Cnoco6b1 nH(pOpMHUPOBAHUS 3asBUTEIICH O MOPSIKE MOJAUN U PACCMOTPEHUS
KAITOOBI.

Wndopmanust o mopsjke MoJa4d W PAaCCMOTPEHHs KaJoObl pa3Mmeliaercss Ha
opunmanbHOM  caliTeé  aAMUHHUCTpAIMM  MYHHMLMIIAIHHOTO  OOpa3oBaHHs B
MH(POPMAIIMOHHO-TEIIEKOMMYHUKALIMOHHON ceTH «HTepHeT, Ha cauire



YIOJHOMOYEHHOTO  OpraHa B  HMH(QOPMaLMOHHO-TEJIEKOMMYHHUKAIIMOHHOH  CETH
«Uurepner» (mpu Hamuuuu), EIII'Y u PII'Y, wuHpopManmoHHBIX CTEHIAaX B
MOMEIIEHUAX TIpUeMa U BbIJAYM JOKYMEHTOB, a TaKXe IPEJOCTaBIIAETCA
HEMOCPEJCTBEHHO COTPYIHUKAMH YIOJTHOMOYEHHOTO OpraHa IpH JIMYHOM OOpalieHUH
3asBUTENEH, TeneQoHaM JUid CIpaBOK, a TAKXKE B MHUCbMEHHOW (OpMeE IMOYTOBBIM
OTIIPaBJIEHUEM JIMOO JIEKTPOHHBIM COOOIEHUEM IO AJIPECY, YKA3aHHOMY 3asIBUTEIIEM.

5.12. Ilopsimok nocyneOHOro (BHECYAEOHOT0) 00KalOBaHUs PEIICHUN U TeUCTBUMN
(Oe3nelicTBHSI) YIMOJIHOMOUYEHHOTO OpraHa, PYKOBOJUTENS YIOJIHOMOYEHHOI'O OpraHa
au00 cheuuaiucTa YMOJTHOMOYEHHOIO OpraHa OCYIIECTBIISIETCSI B COOTBETCTBUHM C
®enepanbHbiM 3akoHOM Ne 210-D3, mnocranosieHnnem lIpaBurenscrtBa Poccuiickon
Oenepamnu ot 16.08.2012 Ne 840 «O mopsimke mojauv U paccMOTpPeHHUs xkainobd Ha
pemieHust u aeiictBus (Oe3neiicTBre) penepanbHbIX OPraHOB UCTIOJHUTENBHON BIACTU U
UX JIOJDKHOCTHBIX JIMI, (peiepaibHbIX TOCYAAPCTBEHHBIX CITYKAIUX, TOJKHOCTHBIX JIMII
roCcyJapCTBEHHBIX BHEOWKETHBIX (OHI0B Poccuiickoit deaepaiuu, rocyaapCTBEHHBIX
KOpHopaiuii, HaIeJeHHbIX B COOTBETCTBUU C (peiepalIbHbIMU 3aKOHAMH TIOJTHOMOYUSIMU
0 MPEJOCTABIEHUIO FOCYAAPCTBEHHBIX YCIYT B yCTAHOBJIEHHOH cdepe NesTeNbHOCTH, U
UX JIOJDKHOCTHBIX JIMI, OpraHu3aluii, NpeaycMOTpeHHbIX uacThio 1.1 crateu 16
@OenepanbHoro 3akoHa «OO0 opraHu3aluy MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT», U UX PaOOTHUKOB, a TaKkK€ MHOTO(PYHKIIMOHAIBHBIX IIECHTPOB
MPEIOCTaBICHHUS] TOCYJaPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT U HUX PAOOTHHUKOBY» H
nocranoByienueM Komnernn Anmunuctpauuu Kemeposckoit o6mactu ot 11.12.2012 Neo
562 «O6 ycranoBnennn OcoOeHHOCTEN MOAAUU U PACCMOTPEHMS XKajlo0 Ha peleHUs U
neiictBus  (Oe31elCTBUE) MCIOJHUTENIBHBIX OpPraHOB —TIOCYJApCTBEHHOM  BJAacTu
KemepoBckoit o0iacTé M HX JOJDKHOCTHBIX JIMI, a TakXe TIOCyAapCTBEHHBIX
rpaxjaaHckux  ciayxamux — KemepoBckoil ~— oOmactu  mpu  [peroCTaBICHUU
rOCy/apCTBEHHBIX yCIIyT».

6. Oco0eHHOCTH BBINOJHEHNSI AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
M®II npegocTaB/IeHUS TOCYIAPCTBEHHbIX I MYHHUIIUNIAJIbHBIX YCJIYT.

MOII HE yyacTBYIOT B IPEAOCTABICHUY MYHULIMTNIAJIbBHON YCITYTH.



